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THE SOUTHEASTERN WAY PHILOSOPHY 
 
 

1. We love you. 
And this school is a place we've created for you. We are not perfect.  But, we are good. 
 

2. Time and Place. 
There is a time and place for almost everything.  It is important you ask the question "Is this the time or 
the place?"   

 
3. We love you. 

And this school is a place we've created for you. We are not perfect.  But, we are good.   
 
4. Simplify your strategy. 

Focus on our big three:  Grades, Discipline, and Attendance.  Success might be hard...but it's not difficult.   
 
5. You belong. 

You truly belong here–right here, right now, with us. We believe you can do great things, and we are here 
to help you do them. 

 
6. Be kind.   

Everyone you meet is fighting a battle you know nothing about. Not just you.  
 
7. Law and order.   

Accountability, Classiness, Respect.   
 
8. You have to care.   

If you truly care about the quality of your life, everything becomes easier.  If you do what you can, we will 
do what you can't.   

 
9. Polite your way to the top.   

Please, thank you, sorry, Mr., Mrs., Sir, Ma’am.  Use those seven words 100 times a day and see how 
much your life improves, how much better people treat you, how much luckier you get, and how much 
more successful you instantly become.   

 
10. Mistakes help us grow. 

A mistake is only a mistake if you do not learn from it. Make one, but not two.  Accept responsibility.  
Admit mistakes.  And watch them go away.   

 
11. Be the best version of you possible.   

Spend so much time improving yourself, that you have no time left over to criticize others.   
 
12. This is your home...now and forever. 

If you need anything later in life, find us. You can always come home.   
 
13. Overcome. 

Overcome obstacles.  Don't be a victim.  Be tough and overcome.  Everyone has problems and obstacles 
that they must overcome.  Refuse victimization. 

   
14. You’re capable of anything.   

It's your life.  It's now or never.  So let’s get to it. 
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The Big Three 
 

Number Attendance Discipline Grades 

 Not Professional.  Not 
School.  Not Bereavement. 

3 Tardies = 3 Demerits Number of F’s in the First Quarter, 
Second Quarter, and Third Quarter 

1 Verbal Warning Verbal Warning Verbal Warning 

2 Verbal Warning Verbal Warning Verbal Warning 

3 Verbal Warning Verbal Warning Verbal Warning 

4 Verbal Warning Verbal Warning Verbal Warning 

5 No Dances & HRR No Dances & HRR No Dances & HRR 

6 1 Week of Lunch Detention 1 Week of Lunch Detention 1 Week of Lunch Detention 

7 1 Week of Lunch Detention 1 Week of Lunch Detention 1 Week of Lunch Detention 

8 1 Week of Lunch Detention 1 Week of Lunch Detention 1 Week of Lunch Detention 

9 1 Week of Lunch Detention 1 Week of Lunch Detention 1 Week of Lunch Detention 

10 No Fun in the Sun (Truant) No Fun in the Sun  No Fun in the Sun 

11 In-School Suspension (1-3) In-School Suspension (1-3) In-School Suspension (1-3) 

12 In-School Suspension (1-3) In-School Suspension (1-3) In-School Suspension (1-3) 

13 In-School Suspension (1-3) In-School Suspension (1-3) In-School Suspension (1-3) 

14 In-School Suspension (1-3) In-School Suspension (1-3) In-School Suspension (1-3) 

15 No Extracurricular Attendance No Extracurricular Attendance No Extracurricular Attendance 

16 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 

17 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 

18 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 

19 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 1 Week of Lunch/Homeroom 

20 No Extracurricular Participation No Extracurricular Participation No Extracurricular Participation 

21 Change of Placement Change of Placement Change of Placement 
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Semester Finals.  The Percents.  Big 3 points combined. 
0-3 = Not taking finals and 2% in every class. 
4-6 = Not taking finals and 1% in every class. 
7-9 = Not taking finals.  
 
Semester Finals 
Must count 20% of student's semester grade if student is REQUIRED to take final. 
Teacher discretion for those who CHOOSE to take the final.   
 
Half days / full days 
345-301=Tardy.   
345-300 = Full Day. 
299-150 = Half Day. 
149-0 = Full Day Absent 
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ATTENDANCE 
 
Illinois law requires that whoever has custody or control of any child between 7 and 17 years of age (unless the 
child has already graduated from high school) shall assure that the child attends school in the district in which he 
or she resides, during the entire time school is in session. Illinois law also requires that whoever has custody or 
control of a child who is enrolled in the school, regardless of the child’s age, shall assure that the child attends 
school during the entire time school is in session.  There are certain exceptions to the attendance requirement for 
children who: attend private school, are physically or mentally unable to attend school (including a pregnant 
student suffering medical complications as certified by her physician), are lawfully and necessarily employed, are 
between the ages of 12 and 14 while in confirmation classes, have a religious reason requiring absence, or are 16 
or older and employed and enrolled in a graduation incentive program.  According to state law, a child must attend 
school until the age of 17.  When a child reaches the age of 17, the child’s parent or guardian can permanently 
withdraw the child from school.  However, when a student reaches 18 years of age, and is therefore an adult, the 
student can withdraw himself or herself from school.   
 

 
ATTENDANCE POLICY 
1. Classification of absences:  All absences are classified as one of the following.  

a. Professionally Excused (Medical Professional or Court) 
b. School-Related 
c. Parent Choice (Non-Professional Absence 1-4) 
d. Unexcused (Non-Professional Absence 5-9) 
e. Truant (Non-Professional Absence 10+) 
f. Late Arrival/Early Exit 

  
2. Professionally Excused Absences (Students are not assessed Big Three Attendance Points) 

a. Professionally excused absences will be granted when the office receives proper professional 
documentation regarding a student absence (a doctor’s note or a note from court).  

b. This documentation must be received in the office no later than one day following the student 
absence.  For example, if a student is at the doctor’s office on Wednesday and misses school, we need a 
note from the doctor by Thursday.  Notes can be hand-delivered or faxed to Mrs. Holst in the office.  

c. Without proper and timely notification, as described above, students will be assessed a Big Three 
Attendance Point for the absence(s).  

  

  
3. School Related (Students are not assessed Big Three Attendance Points) 

a. School-related absences are field trips, college visits, military visits, bereavement, etc. 
b. School-related absences do not count against a student’s perfect attendance, yearly totals, or semester 

finals. 
c. In order for a bereavement day to be classified as a school-related absence, the student may be asked to 

present proof of the bereavement. 
d. Seniors are allowed two college/military visits per school year. Juniors are allowed one.  Visits that require 

the student to travel a great distance and/or require an overnight stay may be considered as one visit day. 
That determination will be made by the administration and the student/family will be notified.  In order 
for a college/military visit to be classified as a school-related absence, the student must pre-arrange the 

 

New in 2017-2018 (Big Three Points):  Attendance now has a point scale similar to the Discipline Point scale 
that we are all familiar with.  This scale can be found on the Big Three Points page in your handbook (pg. 7) 
 

 

 

Clarification:  In the past, a Professionally Excused Absence could have also been classified as a Parent 

Choice day.  Now, these are two completely different absence types.  
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visit at least one day in advance with Mr. Kerr. If this procedure is not followed, the student will be 
assessed a Big Three Attendance Point for the absence.  

  
4.  Parent Choice (Non-Professional Absence 1-4. Students assessed Big Three Attendance Points ) 

a. A Parent Choice absence is used and a Big Three Attendance Point is assessed for the first four absences 
that are used that are not classified as Professionally Excused or School Related.  

b. As you will see on the Big Three Points scale, the consequence for using a Parent Choice day is a verbal 
warning.  (Given to ensure students know how many Big Three Attendance Points they have been 
assessed and remind them of the consequences for future Non-Professional/School Related absences.) 

c. The most common use of a Parent Choice absence will be for students who are not feeling well enough to 
come to school but do not have a Doctor’s excuse for the absence.  

d. Each student is allowed 4 parent choice absences.  
e. Students will be allowed to make up all work missed for full credit as long as they adhere to the makeup 

work policies of their teachers.     
  
5.  Unexcused (Non-Professional Absence 5-9.  Students assessed Big Three Attendance Points) 

a. An absence will be classified as Unexcused and a Big Three Attendance Point will be assessed: 

· When the absence is not Professionally Excused or School Related, and 
· All 4 Parent Choice absences have been used, and 
· The student has not reached “truant” status.  

b. As you will see on the Big Three Points scale, unexcused absences are those when the students are 
assessed 5-9 Big Three Attendance Points.    

c. Unexcused absences have consequences that are designed to improve student attendance as well as 
provide them with additional time to complete academic work missed because of their increasing number 
of absences.  These consequences can be found on the Big Three Points scale.  

d. Students will be allowed to make up all work missed for full credit as long as they adhere to the makeup 
work policies of their teachers. 

  
6. Truant (Non-Professional Absence 10+.  Students assessed Big Three Attendance Points) 

a. All absences that are subject to Big Three Attendance Points that accrue beyond the level of Unexcused 
will be classified as Truant.  As the scale shows, this Truant level begins at 10 Non-Professional absences.  

b. Truant absences have consequences that are summarized on the Big Three Points scale. 
c. In addition, the truant officer will be contacted and will be recommended to open up a case on the student in 

hopes of improving his/her attendance.  
d. It should be noted that when a student accumulates 21 Big Three Attendance Points, a recommendation will 

be made to remove them from Southeastern Jr/Sr High School and seek out an alternative placement where 
we hope they can be more successful.  

e. Students will be allowed to make up all work missed for full credit as long as they adhere to the makeup 
work policies of their teachers.     

  
7.  Tardy Demerits 

  
Tardies will no longer be part of the Discipline Points scale, as in the past.  Instead, they will be incorporated 
into our new Big Three Attendance Points scale. 
 

 
a. A Tardy Demerit will be defined as any of the following: 

· A student not getting to class on time.  
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· A student showing up late for school, without a professional excuse, but still is able to “get in” 
300 minutes of instructional time during the day.  

· A student leaves school early, without a professional excuse, but is still able to “get in” 300 
minutes of instructional time during the day.   

· A student, with parent permission, leaves school in the middle of the day, without a professional 
excuse, but returns in time to “get in” 300 minutes of instructional time during the day.  

b. Reminder:  Arriving late or leaving early with a professional excuse does not subject a student to Big 
Three Attendance Points.  

c.  For all Tardy Demerits, the student will be assessed one Big Three Attendance Point.  
d. The Wrinkle:  The first two Tardy Demerits earned by a student will result in a verbal warning.  However, 

the Big Three Attendance Points associated with those first two Tardy Demerits will be suspended.  If the 
student never receives a third Tardy Demerit, the first two go away and the student never officially 
accumulates those Big Three Attendance Points.  On the other hand, as soon as the student earns the 
third Tardy Demerit, all three of the points will be officially assessed.  In simple terms, students are 
getting two freebies if they do not get a third Tardy Demerit.  

 
All absence types, with the exception of School-Related requires proper communication with the office:  Proper 
communication occurs when the parent and the office communicate via telephone no later than the day of the 
absence or a message is left on the answering machine no later than the day of the absence.  No notes.  No emails. 
No day after communication. 
  
Students who arrive late or leave early must use the sign-in/sign-out sheet in the office.  
 
RELEASE TIME FOR RELIGIOUS INSTRUCTION/OBSERVANCE 
A student will be released from school, as an excused absence, to observe a religious holiday or for religious 
instruction.  The student’s parent/guardian must give written notice to the building principal at least 5 calendar 
days before the student’s anticipated absence(s). Students excused for religious reasons will be given an 
opportunity to make up any examination, study, or work requirement. 
 
TRUANCY 
A parent or guardian who knowingly and willfully permits a child to be truant may be convicted of a Class C 
misdemeanor, which carries a maximum penalty of thirty days in jail and/or a fine of up to $1500.00. 
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BELL SCHEDULE 
3:15 Dismissal Schedule 
Study Hall 8:15 – 8:45 30 minutes 
Period 1 8:50 – 9:30 40 minutes 
Period 2 9:35 – 10:15 40 minutes 
Period 3 10:20 – 11:00 40 minutes 
Period 4A / Lunch 1 11:05 – 11:45 40 minutes 
Period 4B / Lunch 2 11:50 – 12:30 40 minutes 
Period 5 12:35 – 1:15 40 minutes 
Period 6 1:20 – 2:00 40 minutes 
Period 7 2:05 – 2:45 40 minutes 
Homeroom 2:50 – 3:15 25 minutes 

 
2:05 Dismissal Schedule 
Study Hall 8:15 – 8:40 25 minutes 
Period 1 8:45 – 9:20 35 minutes 
Period 2 9:25 – 10:00 35 minutes 
Period 3 10:05 – 10:40 35 minutes 
Period 5 10:45 – 11:20 35 minutes 
Period 4A / Lunch 11:25 – 12:00 35 minutes 
Period 4B / Lunch 12:05 – 12:40 35 minutes 
Period 6 12:45 – 1:20 35 minutes 
Period 7 1:25 – 2:05 40 minutes 

 
 
Start of the Day Bells 
8:05 = Junior High Students Report to Study Hall 
8:10 = High School Students Report to Study Hall 
 
End of the Day Bells (3:15) 
3:10 = 1st Bell – Tobias Bus, Students Leaving Campus within 5 Minutes   
3:15 = 2nd Bell – Everyone Else Dismissed   
 
End of the Day Bells (2:05) 
2:00 = 1st Bell – Tobias Bus, Students Leaving Campus within 5 Minutes 
2:05 = Everyone Else Dismissed   
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SCHOOL CALENDAR 

August 2017 
23 Wednesday No School - Teacher Institute  
24 Thursday No School - Teacher Institute 
24 Thursday Open House: Elementary 5:00-7:00 PM & Junior/Senior High 6:00-8:00 PM 
24 Friday First Day of Student Attendance 2:05 PM Dismissal 

School will be dismissed at 2:05 PM from August 25 – September 1 
September 2017 

4 Monday No School – Labor Day 
October 2017 

6 Friday No School - Teacher Institute 
9 Monday No School – Columbus Day 

19 Thursday 2:05 PM Dismissal 
20 Friday 2:05 PM Dismissal – End of Quarter # 1 
27 Friday No School – Parent/Teacher Conferences 8:00 AM – 12:00 PM 

November 2017 
22 Wednesday No School – Thanksgiving Break 
23 Thursday No School – Thanksgiving Break 
24 Friday No School – Thanksgiving Break 

December 2017 
19 Tuesday 2:05 PM Dismissal 
20 Wednesday 2:05 PM Dismissal – End of Quarter # 2 

Christmas Break is December 21, 2017 to January 1, 2018 
January 2018 

2 Tuesday School Resumes 
15 Monday No School – Martin Luther King, Jr. Day 

February 2018 
19 Monday No School – Presidents’ Day 

March 2018 
8 Thursday 2:05 PM Dismissal 
9 Friday 2:05 PM Dismissal – End of Quarter # 3 

30 Friday No School – Easter Break 
April 2018 

2 Monday No School – Easter Break 
May 2018 

24 Thursday No School - Teacher Institute 
If we use zero emergency days, the last day of student attendance will be May 23, 2018. 

If we use all five of our emergency days, the last day of student attendance will be June 1, 2018. 
Other Notes 

Dates and times for Parent/Teacher Conferences have not been set at this time - with the exception of Friday, 
October 27 from 8:00 AM – 12:00 PM.   
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DISCIPLINE 
 
CONSEQUENCES 
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest 
extent practicable, and, where, practicable and reasonable, shall consider forms on non-exclusionary discipline 
before using out-of-school suspensions or expulsions.  This has always been the philosophy and practice at 
Southeastern Community Unit School District # 337.  See Board Policy 7:190, 7:200, and 7:210 (Senate Bill 100).   
 
Senate Bill 100 applies only to out-of-school suspensions and expulsions.  Nothing in this bill applies to in-school 
suspensions, detentions, withholding of privileges, etc.  
 
Modifications have been made to our progressive discipline system; however, our successful progressive discipline 
system will still be utilized in most discipline infractions.   
 
The objective of progressive discipline is to communicate with parents and students what is expected of students 
and to assure the cohesive and consistent application of punishment for certain acts of misconduct. Discipline 
points are accumulated throughout the entire school year. They do not start over at the semester.   
 
While the point system may be used to assure consistent application of discipline, each act of misconduct giving 
rise to a cause for disciplinary action shall be judged on its own merit, and the administration reserves the right to 
impose more severe disciplinary sanctions than called for by the point system in situations where there is a major 
or particularly serious infraction, or when a series of repeated infractions warrant a more serious disciplinary 
action.  Furthermore, the administration reserves the right to impose less severe disciplinary actions than called 
for as the situation warrants it. 
 
1 POINT OFFENSES POINTS 
Automobile Use 

 Driving and parking on school property are privileges granted by the Board of Education to 
persons who have reason to be in the school or on school property. 

 All vehicles driven to school must be registered with the office. 
 Students are expected to drive/ride carefully.   
 Students are not allowed in the parking lot area at any time during the school day UNLESS 

permission is granted from the office. 
 Students are required to park in the gravel parking lot in an orderly fashion. 
 No double-parking. 
 No loud music.  
 Students are required to lock their doors while on school property. 
 Any driver/rider who violates these rules three times will lose their driving privilege for one 

calendar year. 

1 

Book Bags 
 Students are not permitted to carry book bags, purses, etc. from class to class. 
 Students who bring book bags, purses, etc. to school must put them in their lockers. 

1 

Cameras 
 The use of cameras (including cell phone cameras) is not permitted unless special permission is 

granted by the administration. 
1 

Display of Affection 
 Anything beyond the holding of hands is prohibited at school. 1 

Food and Drink 
 All soda and candy that is consumed at school must come from our vending machines.   
 No outside food or beverages will be allowed. 

1 

Hall Passes 1 
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 Students are be required to have a written pass if they are in the hallways, library, computer 
lab, student lounge, etc. during class time and are not directly supervised by a faculty member.   

 The written pass must be completely filled in by the teacher. 
 The only times written passes are not required are in case of emergency or a student has been 

called to the office. 
Lunch 

 Students are required to clean up messes.   
 Students must remain in their seats during the lunch period.  
 Students must be only seat 7 at each table.   
 No “butting” in the lunch line. 

1 

Obnoxious Behavior 
 Loud and obnoxious behavior is prohibited. 1 

Playing Cards 
 The use of playing cards is not permitted unless special permission is granted by administration. 1 

Profanity 
 Profanity is prohibited. 
 Words used in obvious replacement of profanity are prohibited. 

1 

Responsibility 
 Students are expected to be responsible and will be held accountable if they are not.   
 Students should use their locker to safely keep all unattended items.  Students who do not use 

their lockers and leave items unattended will be held responsible.   
 Southeastern is not responsible for stolen items when the student is irresponsible.   
 Students are responsible for meeting assigned deadlines.  Students who have repeatedly been 

assigned deadlines will be held responsible. 

1 

Running 
 Running, skipping, or jumping in the halls and in classrooms is prohibited. 1 

Sign In/Sign Out  
 Any student who arrives late or leaves early must sign in or sign out in the office.   
 An admit slip is required when returning from an absence. 

1 

Skateboards 
 Students are not allowed to bring skateboards onto the school bus or into the building. 1 

Supervision 
 Students are expected to have proper supervision at all times. 
 Students who are in a location which is not properly supervised will be held responsible.  This 

includes, but is not limited to, before school and after school (gym, weight room, etc.). 

1 

Vending Machines 
 Students are permitted to use the vending machines before school, between classes, and after 

school. Students are not permitted to use vending machines during class time. Students will not be 
excused to use the machines during class time. 

 Tardies due to the use of the vending machines are unexcused. Teachers will not grant students 
permission to be to class late due to the vending machines. 

 Vending machines cannot be used during lunch periods.   

1 
 

 
 
2 POINT OFFENSES POINTS 
Cell Phones 

 Using a cell phone, video recording device, personal digital assistant (PDA), or similar electronic 
device in any manner that disrupts the educational environment or violates the rights of others.  

 All cell phones and similar devices must be kept powered-off and in your locker during the 
regular school day (8:15 a.m.-3:15 p.m.) with the exception of the students’ lunch period.  

 Cell phone cameras cannot be used at any time (including lunch). 

2 
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Cheating 
 Engaging in academic dishonesty, including cheating, plagiarizing, wrongfully giving or receiving 

help during an academic examination, and wrongfully obtaining  test copies or scores. 
2 

Classroom Disruption 
 Engaging in any activity, on or off campus that interferes with, disrupts, or adversely affects the 

school environment, school operations, or an educational function.   
 Behavior that doesn’t allow a teacher to teach or that negatively affects the learning 

environment of the classroom or building is prohibited. 
 Students who are sent to the office for a classroom ejection will not return to class the 

remainder of the day. 

2 

Disobedience 
 Disobeying rules of student conduct or directives from staff members or school officials. 2 

Dress Code 
 Student dress (including accessories) may not advertise, promote, or picture alcoholic 

beverages, illegal drugs, drug paraphernalia, violent behavior, or other inappropriate images.   
 Student dress (including accessories) may not display lewd, vulgar, obscene, or offensive 

language or symbols, including gang symbols.   
 Hats, coats, bandannas, sweat bands, and sunglasses may not be worn in the building during 

the school day.   
 Hair styles, dress, and accessories that pose a safety hazard are not permitted in the shop, 

laboratories, or during physical education.   
 Clothing that shows undergarments may not be worn at school. 
 Tight fitting clothing including spandex, yoga pants, or leggings may not be worn at school 

unless they are covered by a garment (shirt, skirt, shorts, etc.) of appropriate length. 
 The length of shorts or skirts must be appropriate for the school environment.  
 Appropriate footwear must be worn at all times.  
 Student whose dress causes a substantial disruption of the orderly process of school functions 

or endangers the health or safety of the student, other students, staff or others may be subject 
discipline.  

 All students must be covered from their shoulders to their mid-thighs.   
 Shirts that do not reach the top of the pants or shorts are prohibited.   
 Tank tops, halter tops, or any other top that shows cleavage or waist areas are prohibited.   
 Billfold chains are prohibited. 

2 

 
 
5 POINT OFFENSES POINTS 
Bullying 

 Bullying, hazing, or any kind of aggressive behavior that does physical or psychological harm to 
a staff member or another student or encouraging other students to engage in such behavior. 

 Prohibited behavior includes without limitation, any use of violence, intimidation, force, noise, 
coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft, or 
destruction of school property, retaliation, hazing, bullying, bullying through the transmission of 
information from a school computer, a school computer network, or similar electronic school 
equipment, or other comparable conduct. 

5 

Criminal Law 
 Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, 

eavesdropping, and hazing. 
5 

Vandalism 
 Causing or attempting to cause damage to, stealing, or attempting to steal, school property or 

another person’s personal property. 
5 

Weapons 5 
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 Using, possessing, controlling, or transferring a firearm or “look alike,” knife, brass knuckles, or 
other knuckle weapon regardless of its composition, a billy club, or any other object if used or 
attempted to be used to cause bodily harm. 

Alcohol 
 Using, possessing, distributing, purchasing, or selling alcoholic beverages. 5 

Drugs 
 Using, possessing, distributing, purchasing, or selling illegal drugs, controlled substances, or 

cannabis. 
5 

Under the Influence 
 Students who are under the influence of any prohibited substance are not permitted to attend 

school or school functions and are treated as though they have the prohibited substance, as 
applicable, in their possession. 

5 

 
 
 
MAJOR OFFENSES CONSEQUENCES 
Bullying 

 Bullying, hazing, or any kind of aggressive behavior that does physical or 
psychological harm to a staff member or another student or encouraging 
other students to engage in such behavior. 

 Prohibited behavior includes without limitation, any use of violence, 
intimidation, force, noise, coercion, threats, stalking, harassment, sexual 
harassment, public humiliation, theft, or destruction of school property, 
retaliation, hazing, bullying, bullying through the transmission of 
information from a school computer, a school computer network, or 
similar electronic school equipment, or other comparable conduct. 

1-10 DAYS OSS 
 

Placed at the 10 point 
Privilege Level or 

consideration of change in 
placement or expulsion 

Criminal Law 
 Violating any criminal law, including but not limited to, assault, battery, 

arson, theft, gambling, eavesdropping, and hazing. 

1-10 DAYS OSS 
 

Placed at the 10 point 
Privilege Level or 

consideration of change in 
placement or expulsion 

Vandalism 
 Causing or attempting to cause damage to, stealing, or attempting to 

steal, school property or another person’s personal property. 

1-10 DAYS OSS 
 

Placed at the 10 point 
Privilege Level or 

consideration of change in 
placement or expulsion 

Weapons 
 Using, possessing, controlling, or transferring a firearm or “look alike,” 

knife, brass knuckles, or other knuckle weapon regardless of its 
composition, a billy club, or any other object if used or attempted to be 
used to cause bodily harm. 

1-10 DAYS OSS 
 

Placed at the 10 point 
Privilege Level or 

consideration of change in 
placement or expulsion 

Alcohol 
 Using, possessing, distributing, purchasing, or selling alcoholic beverages. 

1-10 DAYS OSS 
 

Placed at the 10 point 
Privilege Level or 

consideration of change in 
placement or expulsion 

Drugs 1-10 DAYS OSS 
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 Using, possessing, distributing, purchasing, or selling illegal drugs, 
controlled substances, or cannabis. 

 
Placed at the 10 point 

Privilege Level or 
consideration of change in 

placement or expulsion 
Under the Influence 

 Students who are under the influence of any prohibited substance are not 
permitted to attend school or school functions and are treated as though 
they have the prohibited substance, as applicable, in their possession. 

1-10 DAYS OSS 
 

Placed at the 10 point 
Privilege Level or 

consideration of change in 
placement or expulsion 

 
RULES AND PROCEDURES 
Our school rules apply during the school day, before school, after school, and extra-curricular events.  This includes 
school activities at other locations.  It is the responsibility of every staff member to enforce our school rules.   
 
PROHIBITED STUDENT CONDUCT 
Students may be disciplined for misconduct, including but not limited to the following: 

1. Using, possessing, distributing, purchasing, or selling tobacco materials. 
2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.  
3. Using, possessing, distributing, purchasing, or selling: 

• Any illegal drug, controlled substance, or cannabis (including marijuana and hashish). 
• Any anabolic steroid or performance-enhancing substance not administered under a physician’s care 

and supervision. 
• Any prescription drug when not prescribed for the student by a licensed health care provider or when 

not used in the manner prescribed. 
• Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a 

student believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or 
dulling of the brain or nervous system; or (b) about which the student engaged in behavior that 
would lead a reasonable person to believe that the student intended the inhalant to cause 
intoxication, hallucination, excitement, or dulling of the brain or nervous system. 

• “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or controlled 
substance, but one:  (a) that a student believes to be, or represents to be, an illegal drug or controlled 
substance; or (b) about which a student engaged in behavior that would lead a reasonable person to 
believe that the student expressly or impliedly represented to be an illegal drug or controlled 
substance. 

• Drug paraphernalia, including devices that are or can be used to:  (a) ingest, inhale, or inject cannabis 
or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or 
controlled substances. 

• Students who are under the influence of any prohibited substance are not permitted to attend school 
or school functions and are treated as though they have the prohibited substance, as applicable, in 
their possession. 

4. Using, possessing, controlling or transferring a firearm or “look alike,” knife, brass knuckles or other 
knuckle weapon regardless of its composition, a billy club, or any other object if used or attempted to be 
used to cause bodily harm. 

5. Using or possessing an electronic paging device. 
6. Using a cellular telephone, video recording device, personal digital assistant (PDA), or similar electronic 

device in any manner that disrupts the educational environment or violates the rights of others.  All cell 
phones and similar electronic  devices must be kept powered-off and out-of-sight during the regular 
school day unless:  (a) the supervising teacher grants permission; (b) use of the device is provided in a 
student’s individualized education program (IEP); or (c) it is needed in an emergency that threatens the 
safety of students, staff, or other individuals. 
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7. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of 
instruction. 

8. Disobeying rules of student conduct or directives from staff members or school officials. 
9. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or 

receiving help during an academic examination, and wrongfully obtaining test copies or scores. 
10. Bullying, hazing or any kind of aggressive behavior that does physical or psychological harm to a staff 

person or another student or encouraging other students to engage in such behavior. Prohibited conduct 
specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, 
stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, retaliation, 
hazing, bullying, bullying through the transmission of information from a school computer, a school 
computer network, or other similar electronic school equipment, or other comparable conduct.  

11. Causing or attempting to cause damage to, stealing, or attempting to steal, school property or another 
person’s personal property. 

12. Being absent without a recognized excuse. 
13. Being involved with any public school fraternity, sorority, or secret society. 
14. Being involved in a gang or engaging in gang-like activities, including displaying gang symbols or 

paraphernalia. 
15. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, 

eavesdropping, and hazing. 
16. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school 

environment, school operations, or an educational function, including but not limited to, conduct that 
may reasonably be considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) 
endanger the health or safety of students, staff, or school property. 

17. Sending, receiving or possessing sexually explicit or otherwise inappropriate pictures or images, 
commonly known as “sexting.” Prohibited conduct specifically includes, without limitation, creating, 
sending, sharing, viewing, receiving or possessing and indecent visual depiction of oneself or another 
person through the use of a computer, electronic communication device, or cellular phone. 

18. Using, purchasing, selling or possessing any performance-enhancing substance on the Illinois Association 
of High School Association’s most current banned substance list, unless administered in accordance with a 
prescription. 

19. Making an explicit threat on an Internet website against a school employee, a student, or any school-
related personnel if the Internet website through which the threat was made is a site that was accessible 
within the school at the time the threat was made or was available to third parties who worked or studied 
within the school grounds at the time the threat was made, and the threat could be reasonably 
interpreted as threatening to the safety and security of the threatened individual because of his or her 
duties or employment status or status as a student inside the school. 

 
For purposes of these rules, the term “possession” includes having control, custody, or care, currently or in the 
past, of an object or substance, including situations in which the item is:  (a) on the student’s person; (b) contained 
in another item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or 
automobile; (c) in a school’s student locker, desk, or other school property; (d) at any location on school property 
or at a school-sponsored event; or (e) in the case of drugs and alcohol, substances ingested by the person. 
 
No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the 
student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant 
medication to the student. 
 
The grounds for disciplinary action also apply whenever the student’s conduct is reasonably related to school or 
school activities, including but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a 

reasonable relationship to school; 
3. Traveling to or from school or a school activity, function, or event; or 
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4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school 
operations, or an educational function, including but not limited to, conduct that may reasonably be 
considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health 
or safety of students, staff, or school property. 

 
DISCIPLINARY MEASURES  
Disciplinary measures may include: 

1. Disciplinary conference. 
2. Withholding of privileges. 
3. Seizure of contraband. 
4. Suspension from school and all school activities for up to 10 days. A suspended student is prohibited 

from being on school grounds. 
5. Suspension of bus riding privileges. 
6. Expulsion from school and all school-sponsored activities and events for a definite time period not to 

exceed 2 calendar years.  An expelled student is prohibited from being on school grounds. 
7. Notifying juvenile authorities or other law enforcement whenever the conduct involves illegal drugs 

(controlled substances), “look-alikes,” alcohol, or weapons. 
8. Notifying parents/guardians. 
9. Temporary removal from the classroom. 
10. In-school detention for a period not to exceed 5 school days. 
11. After-school study or Saturday study provided the student’s parent/guardian has been notified. 

 
CORPORAL PUNISHMENT 
Corporal punishment is illegal and will not be used.  Corporal punishment is defined as slapping, paddling, or 
prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm.   
Corporal punishment does not include reasonable force as needed to maintain safety for students, staff, or other 
persons, or for the purpose of self-defense or defense of property. 
 
OBJECTS USED OR ATTEMPTED TO BE USED TO CAUSE HARM 
A student who is determined to have brought one of the following objects to school, any school-sponsored activity 
or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of not 
less than one year: 

1. A firearm. For the purposes of this Section, “firearm” means any gun, rifle, shotgun, weapon as defined by 
Section 921 of Title 18 of the Unites States Code, firearm as defined in Section 1.1 of the Firearm Owners 
Identification Card Act, or firearm as defined in Section 24-1 of the Criminal Code of 1961. The expulsion 
period may be modified by the superintendent, and the superintendent's determination may be modified 
by the board on a case-by-case basis. 

2. A knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club, or any other 
object if used or attempted to be used to cause bodily harm, including “look alikes” of any firearm as 
defined above the expulsion requirement may be modified by the superintendent, and the 
superintendent's determination may be modified by the board on a case-by-case basis. 

 
GANG & GANG ACTIVITY 
“Gang” is defined as any group, club or organization of two or more persons whose purposes include the 
commission of illegal acts. No student on or about school property or at any school activity or whenever the 
student’s conduct is reasonably related to a school activity, shall: (1) wear, possess, use, distribute, display, or sell 
any clothing, jewelry, paraphernalia or other items which reasonably could be regarded as gang symbols; commit 
any act or omission, or use either verbal or non-verbal gestures, or handshakes showing membership or affiliation 
in a gang; or (2) use any speech or commit any act or omission in furtherance of the interest of any gang or gang 
activity, including, but not limited to, soliciting others for membership in any gangs; (3) request any person to pay 
protection or otherwise intimidate, harass or threaten any person; (4) commit any other illegal act or other 
violation of district policies, (5) or incite other students to act with physical violence upon any other person.  
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GRADES 
 
 
THE BIG THREE (ACADEMIC) 
 
As part of our increased focus on The Big Three, students will be assessed Big Three Academic Points for all failing grades 
that appear on their 1st quarter, 2nd quarter, and 3rd quarter report cards.  There are consequences for Big Three Academic 
Points on The Big Three points scale.    

 
As one of The Big Three, academic achievement is an integral part of the success that we want for all of our students.  It is our 
belief and hope that using an academic points scale with incentives and consequences will raise our students awareness of their 
grades and increase their desire to improve them.  The incentives for passing classes are built in with our Big Three Points 
incentives and the consequences for not passing classes have been designed to assist students to improve their grades.   
 
We believe that by assessing Big Three Academic Points at the end of each 9 weeks, students will be more likely to focus on 
each quarter rather than just the end of the semester and/or school year.  Obviously, this will increase student learning and 
therefore student academic success.   
 
For details about the incentives and consequences based on Academics, please see The Big Three Points scale on page 7.    
 
 
CERTIFICATE OF HIGH SCHOOL COMPLETION 
A student with a disability who has an Individualized Education Program (IEP) prescribing special education, 
transition planning, transition services, or related services beyond the student’s four years of high school, qualifies 
for a certificate of completion after the student has completed four years of high school.  The student is 
encouraged to participate in the graduation ceremony of his or her high school graduation class. 
 
CLASS PROGRESSION FOR HIGH SCHOOL STUDENTS 
Students will be assigned a grade level that will be determined by the number of credits and the number of years 
of high school that they have completed.  This grade level assignment will be as follows:   
 

□ Freshman  
All students entering their first year of high school as well as any other student who has earned fewer 
than 5.0 credits 

□ Sophomore 
All students entering their second year of high school who, at the beginning of the school year, have 
accumulated at least 5.0 credits and any other student who has accumulated from 5.0 – 10.5 credits  

□ Junior  
All students entering their third year of high school who, at the beginning of the school year, have 
accumulated at least 11.0 credits and any other student who has accumulated from 11.0 - 16.5 credits  

□ Senior 
All students entering their fourth year of high school who, at the beginning of the school year, have 
accumulated at least 17 credits and any other student who has accumulated more than 17 credits (This 
does not include a student in his/her third year of high school that has accumulated 17 or more credits) 

  
It is possible for a student to graduate in a given year where they begin as a junior if they meet all graduation 
requirements and have completed four or more years of high school.  Students who transfer in during the school 
year will also be assigned a grade level based on the number of credits that they have earned.   
 
CLASS PROMOTION FOR JUNIOR HIGH STUDENTS 
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For a student to be promoted from one grade to the next, the student must have a 2.0 final grade point average 
AND earn at least a 55% in reading and mathematics.  In addition, the student must have passed the Illinois and 
United States Constitution tests. 
 
CLASS RANK 
Class rank is figured on semester grades using the student’s grade point average.  Quarter grades do not have any 
bearing on grade point averages. 
 
GRADE POINT AVERAGES 
The following points will be used in figuring grade point averages. Grade point averages are figured only on 
semester grades.   

A 4.00 
A -  3.67 
B + 3.33 
B  3.00 
B - 2.67 
C + 2.33 
C 2.00 
C - 1.67 
D + 1.33 
D 1.00 
D -  0.67 
F 0.00 

 
GRADING SCALE 

A 94 – 100 
A - 92 – 93 
B + 90 – 91 
B 85 – 89 
B - 83 – 84 
C + 81 - 82 
C 76 – 80 
C - 74 – 75 
D + 72 – 73 
D 67 – 71 
D - 65 – 66 
F 64 – 00 

 
GRADING AND PROMOTION 
School report cards are issued to students on a quarterly basis. For questions regarding grades, please contact the 
classroom teacher. 
 
The decision to promote a student to the next grade level is based on successful completion of the curriculum, 
attendance, performance on standardized tests and other testing. A student will not be promoted based upon age 
or any other social reason not related to academic performance. 
 
 
GRADUATION REQUIREMENTS 
In order to graduate from Southeastern High School, a student must accumulate 25 total credits plus meet the 
following specific requirements:  
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English 4.0 Credits      
Resource Management 0.5 Credits 
Mathematics 4.0 Credits      
Physical Education 3.0 Credits 
Drivers Education – Classroom Portion 0.5 Credits 
Science 3.0 Credits      
Computers 1.0 Credit 
U.S. History 1.0 Credit      
Health 0.5 Credits 
Government 1.0 Credit 
      
All students are required to pass the United States and Illinois Constitution and the Flag Examinations. 
 
The physical education requirement could be adjusted because of academic classes and/or medical excuses. 
 
The credit value for teacher’s aide, tutor, and yearbook will be 0.5 credits for the year. 
 
A student with a disability who has an Individualized Education Program prescribing special education, transition 
planning, transition services, or related services beyond the student’s four years of high school, qualifies for a 
certificate of completion after the student has completed four years of high school.  The student is encouraged to 
participate in the graduation ceremony of his or her high school graduation class. 
 
HONOR ROLL 
Honor roll will be determined by semester grades.  Students will receive two types of recognition as honor 
students at Southeastern Junior/Senior High.  High honors will be given to those with a grade point average of 3.65 
or better. Honors will be given to those with a grade point average of at least 3.30.   
 
REPORT CARDS 
Report cards are issued at the end of each nine-week period.  Two quarters make up a semester and each year is 
made up of two semesters.  At the mid-point of each quarter “D” and “F” slips will be sent home to parents of 
students doing work in these grade categories.  An incomplete grade, issued at the discretion of the teacher, will 
be considered as an “F” if the work is not completed in a designated time.  Report cards will be withheld if a 
student owes money to the school.  However, parents may come in and pick up a copy of their student’s grades. 
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BUILDING & GROUNDS 
 
ANIMALS ON SCHOOL PROPERTY 
In order to assure student health and safety, animals are not allowed on school property except in the case of a 
service animal accompanying a student or other individual with a documented disability. This rule may be 
temporarily waived by the building principal in the case of an educational opportunity for students, provided that 
(a) the animal is appropriately housed, humanely cared for, and properly handled, and (b) students will not be 
exposed to a dangerous animal or an unhealthy environment. 
 
ASBESTOS NOTIFICATION 
Notification to the Public Concerning Asbestos within the School District 
2017-2018 
The following information is provided in accordance with the Asbestos Hazard Emergency Response Act (AHERA) 
and the Southeastern CUSD #337 Board of Education. This notification has the intent to inform workers, building 
occupants and their legal guardians of activities related to asbestos-containing building materials in the school. 
Copies of the inspection reports and the management plans are available for the inspection during normal office 
hours in each school in the district. Periodic surveillance is conducted at least every 6 months as long as asbestos 
materials remain in the building(s).  The District will continue its efforts to maintain all remaining asbestos-
containing materials in an intact state and undamaged condition.  School maintenance and custodial personnel 
have received the required asbestos awareness training. 
 

FACILITIES INCLUDED: 
□ Southeastern Elementary School 
□ Southeastern Junior/Senior High School 

 
PESTICIDE APPLICATION NOTICE  
The district maintains a registry of parents/guardians of students who have registered to receive written or 
telephone notification prior to the application of pesticides to school grounds. To be added to the list, please 
contact the district office at 217-392-2172. Notification will be given before application of the pesticide. Prior 
notice is not required if there is imminent threat to health or property. 
 
VIDEO MONITORING SYSTEM 
A video monitoring system may be in use in public areas of the school building.  These systems have been put in 
place to protect students, staff, visitors and school property.  If a discipline problem is captured on audiotape or 
videotape, these recordings may be used as the basis for imposing student discipline.  If criminal actions are 
recorded, a copy of the tape may be provided to law enforcement personnel. 
 
VISITORS 
All visitors, including parents and siblings, are required to enter through the front door of the building and proceed 
immediately to the main office.  Visitors should identify themselves and inform office personnel of their reason for 
being at school.  Visitors must sign in, identifying their name, the date and time of arrival, and the classroom or 
location they are visiting.  Approved visitors must take a tag identifying themselves as a guest and place the tag to 
their outer clothing in a clearly visible location. Visitors are required to proceed immediately to their location in a 
quiet manner. All visitors must return to the main office and sign out before leaving the school. Visitors are 
expected to abide by all school rules during their time on school property. A visitor who fails to conduct himself or 
herself in a manner that is appropriate will be asked to leave and may be subject to criminal penalties for trespass 
and/or disruptive behavior. A visitor that is currently a student at another school district that wishes to visit the 
school with another student must be preapproved by the principals at least one day in advance.  
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CURRICULUM 
 
DRIVERS EDUCATION 

1. The course of instruction required of each eligible student at the high school level shall consist of a 
minimum of 30 clock hours of classroom instruction and minimum of 6 clock hours of behind-the-wheel 
instruction in a dual control car on public roadways taught by a certified driver education instructor. 

2. Student Eligibility: Each student must be enrolled in high school and receive a passing grade in at least 
eight courses during the previous two semesters prior to enrolling in a driver education course. If a 
student is a freshman, school districts may count passing grades from the student’s eighth-grade 
school year. 

3. In the event that a home-schooled child that resides in the Southeastern School District wishes to enroll in 
Drivers Education, they will be allowed to do so and will be responsible for paying all of the same fees that 
registered students are required to pay.  

4. In the event that an out-of-district student (home-schooled or otherwise) wishes to enroll in Drivers 
Education, he/she will not be allowed to enroll until permission is given to do so by the Superintendent of 
the school district where the student resides.  If this permission is granted, the student will be allowed to 
enroll in the course and will be responsible for paying all of the same fees that registered students are 
required to pay.  Behind-the-wheel hours will not be offered to out-of-district students.  

  
A student may be allowed to commence the classroom instruction part of a driver education course prior to 
reaching age 15 if the student then will be eligible to complete the entire course within 12 months after being 
allowed to commence classroom instruction. A permit shall not be issued to a student more than 30 days before 
the student begins participating in an approved education course. 
 
EARLY GRADUATION 
Students who will have successfully completed all graduation requirements after seven (7) semesters may petition 
to graduate early (after the first semester of their senior year). Applications must be submitted to the principal 
prior to September 1 of the student’s seventh semester. Early graduates must take full responsibility to make 
arrangements with the high school office for anything pertaining to the graduation ceremony (announcements, 
cap and gown, graduation practices, etc.). Any student enrolled in an off-campus course to fulfill graduation 
requirements must show documentation of such course(s) by the last day of the seventh semester. Failure to 
produce this documentation will result in denial of the early graduation petition. The student will schedule a 
conference with the principal and counselor prior to September 1 of the student’s seventh semester. 
Students who are granted early graduation will retain the right to: 

· Go through the May graduation ceremony if they so choose. 
· Be awarded honor chords if they have the appropriate grade point average. 
· Attend prom provided that they meet all eligibility requirements.  
· Be included in the class composite and yearbook as a graduating senior. 

Students who are granted early graduation forfeit the opportunity to: 
· Be named either valedictorian or salutatorian as both of those honors are based on grades through eight 

semesters. 
· Attend Homecoming (unless they are guest of a current Southeastern student.) 
· Participate in Class of the Year benefits (trips, awards, etc.) 
· Receive End of the Year incentives.  
· Participate in extra-curricular activities.  

 
GUIDANCE & COUNSELING 
The school provides a guidance and counseling program for students. The school’s counselors are available to 
those students who require additional assistance. The guidance program is available to assist students in 
identifying career options consistent with their abilities, interests, and personal values. Students are encouraged to 
seek the help of counselors to develop class schedules that meet the student’s career objectives. High school 
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juniors and seniors have the opportunity to receive college and career-oriented information. Representatives from 
colleges and universities, occupational training institutions and career-oriented recruiters, including the military, 
may be given access to the school campus in order to provide students and parents/guardians with information. 
 
SUICIDE AND DEPRESSION AWARENESS AND PREVENTION 
Suicide and depression awareness and prevention are important Board goals.  Please refer to Board Policy 7:290 
located on the district website. 
 
INSTRUCTIONAL MATERIAL  
A student’s parent/guardian may inspect, upon their request, any instructional material used as part of their child’s 
educational curriculum within a reasonable time of their request. 
 
MAKE-UP WORK  
If a student’s absence is excused, the student will be permitted to make up any missed work, including homework 
and tests. The student will be permitted the same number of days as he/she was absent to turn in the make-up 
work. The student is responsible for obtaining assignments from his/her teachers. 
 
ONLINE LEARNING CENTER 
Southeastern students have the opportunity to enroll in online classes in the following three categories:  Enhanced 
Curriculum, Credit Recovery, and Concurrent Enrollment with JWCC.     
 
Credit Recovery:   
High school students who have previously failed a course may have the opportunity to retake that course through 
our online learning center.  The cost of Credit Recovery classes is $100 per semester and is paid by the student. 
 
Enhanced Curriculum:   
High school students may elect to take online courses that are not offered on campus at Southeastern.  The cost of 
Enhanced Curriculum courses is covered by the district at no cost to the student unless the course is dropped after 
the designated final drop date for refund.  In that case, the student is responsible for reimbursement to the district 
for the cost of the class. 
 
Concurrent Enrollment with JWCC: 
 Seniors are eligible to take concurrent enrollment classes with John Wood Community College.  Tuition is paid by 
the student directly to JWCC.  There is no additional fee to Southeastern for these courses. 
 
THE 10 ABSOLUTES OF THE ONLINE LEARNING CENTER 
1.  At Southeastern High School, THE FUTURE IS NOW in regards to online learning.  We are excited to be able to 
offer our students more curricular choices than ever before through our Online Learning Center.  Whether through 
Credit Recovery, Enhanced Curriculum, or Concurrent Enrollment, Southeastern students will have the opportunity 
to graduate on time, explore career interests, and/or get a head start on college credits.  Through our newly 
expanded online course library, students may enroll in courses that will propel them into their college coursework 
and careers.  Here are just a few examples of courses that our students can take.  Medical Terminology, Drafting 
and Design, Entrepreneurship, Culinary Arts, Introduction into Forensic Science, Music Appreciation, Veterinary 
Science, SAT preparation, and many more.   
 
2.  Online Learning Center courses will not begin until an official Online Learning registration form is completed 
with:  Student signature, Parent signature, Principal signature, Designation of online course category, payment and 
drop date information (when appropriate), etc.  
 
3.  Online Learning Center courses may be dropped under the following conditions: 
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• Credit Recovery courses may be dropped at any time, however, the student will be required to pay for the 
course.   

• Enhanced Curriculum courses may be dropped with no charge to the student if dropped before the 
designated final drop date for refund.  If dropped after this date, the student will be required to 
reimburse the district for the cost of the course.  

• John Wood Community College regulations for dropping a course will be followed.  
 
4.  Payment for Online Learning Center courses will be as follows: 

• Credit Recovery courses must be paid for before the student will be given credit for completing the 
course.  Should a student fail to complete a Credit Recovery course and not pay for it, no further Credit 
Recovery courses will be approved until the unfinished course is paid for.   

• Payment for Enhanced Curriculum courses that have been dropped after the final drop date for refund 
must be made prior to the end of the semester in which the student was enrolled in the course.  

• John Wood Community College regulations regarding payments will be followed.  
 
5.  All online coursework eligible for Southeastern credit must be approved by the building Principal as part of our 
online learning program.   
 
6.  Course Attendance Rate:  Calculated for all online students and will make up 25% of the final course 
grade.  School related and professionally excused absences will not “count against” the student.   
 
7.  Course Time-on-Task Rating:  Calculated for all online students and will make up 25% of the final course 
grade.  Students will earn points for appropriate time-on-task and progressing through their online course.  Points 
will be deducted for lack of time-on-task and/or failing to progress at a reasonable rate through their online 
course.   
 
8.  Online Learning Center course grades will be calculated as follows: 

• Credit Recovery and Enhanced Curriculum course grades will be determined using the following formula: 
 

50% * (grade earned in the course) + 25% (course attendance rate) + 25% (course time on task rating) 
 

Example: 
A student earns 88% in the class.  

Attendance rate for the course is 96%.  
Time on task rating is 92%. 

 
Final Grade would be:  (0.50)*(0.88) + (0.25)*(0.96) + (0.25)*(0.92) = 91% 

         
• John Wood Community College will determine all Concurrent Enrollment grades.  (Students will have the 

option of whether or not to include these grades on their high school transcripts.) 
 
9.  Students enrolled in an Online Learning course(s) will have the opportunity to work on their courses in the 
Online Learning Center during one or more of our regular class periods.  Students will also be able to access their 
courses on their own time to complete assignments, homework, projects, and quizzes.  However, all tests and 
exams must be unlocked by an Online Learning Supervisor and must be taken during the school day in the 
Online Learning Test Center supervised by school personnel. 
 
10.  Final Exams:  All students will be required to complete their online course(s) to receive credit.  This includes all 
online course final exams.  There is no exemption from taking the final exam in online learning classes. The 1% and 
2% incentive, however, will apply to online learning courses.  
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VOCATIONAL CLASSES (STP WEDNESDAY EVENING COURSES) 
1. Southeastern pays for the tuition for vocational classes. However, if the student does not complete the 

course due to discipline, attendance, or drop-out, the parents will be required to reimburse the school 
district for complete tuition costs.   

2. Students are expected to meet the Southeastern dress code and follow the handbook rules. 
3. The district will provide transportation to the QAVTC for Wednesday evening classes.  Students/families 

are responsible for transporting the students back home after classes end.  (We will get you there; you 
need to get yourself back home.) 

 
WORK STUDY PROGRAM 
Seniors with enough credits will be allowed “early out/late in” for work if they can meet the following guidelines: 
 

1. Must have a job that is approved by the program director.   
2. Students will be monitored and will receive credit for their work experience. 
3. Must have a signed training agreement. 
4. Must follow all responsibilities on training agreement. 
5. Must be enrolled in Job Skills. 
6. Work study students are required to serve all discipline consequences regardless of their work 

schedule. For example, if a work study student is given a lunch detention and the student usually 
leaves before lunch; the work study student is required to make arrangements and serve the 
lunch detention during lunch.  

 
Failing to meet the above guidelines could result in the dismissal from the work study program. With such a 
dismissal students will not receive credit or be allowed to make up credit. 
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EXTRA-CURRICULAR CODE 
 
Participation in extra-curricular activities at Southeastern CUSD #337 is a PRIVILEGE extended to all students.  
Students are encouraged to participate enthusiastically as team members and as FANS. 
 
Participants are expected to conduct themselves in a positive and mature manner at all times.  Good behavior is a 
realistic goal for all participants.  The Extra-Curricular Code pertains to all participants.  In addition, each sport may 
have its own rules and regulations that shall not be in conflict or supersede the rules set forth in the Extra-
Curricular Code.  These rules shall be followed. 
 
AGREEMENT 
The following policies apply to all Southeastern students 24 hours a day, 7 days a week, 365 days a year from the 
beginning of the school calendar year until the first day of the next school calendar year. 
 
SCHOOL ATTENDANCE 

1. A student must be in attendance at least half the school day (four of seven class periods) on the date of a 
contest in order to participate in contests. 

2. Students may participate in a Saturday or holiday event if they were absent on the last preceding school 
day.   

3. In case of an out-of-school suspension, the student will not attend practices or attend games during those 
days.   

 
TRANSPORTATION TO AND FROM CONTESTS 

1. Every student must ride the bus to the contest unless parent and coach permission is granted. 
2. Every student must ride the bus from the contest unless parent and coach permission is granted. 

Permission is granted by a parent’s signature on the load list or a parent providing a note allowing 
another adult to sign for the parent. Parent permission must be granted for each contest. 

 
PHYSICAL EXAMINATION 
A current physical examination completed within the last twelve months must be on file in the school office before 
the student may participate in athletic practices or games. 
 
ELIGIBILITY 
Eligibility for most extra-curricular activities is also governed by the rules of the Illinois High School Association 
(IHSA) and/or Illinois Elementary School Association (IESA) and, if applicable, these rules will apply in addition to 
this Extra-Curricular Code.  In a case of a conflict between IHSA and/or IESA and this Athletic Code, the most 
stringent rule will be enforced. 
  
Students must be doing passing work in all courses enrolled.  Eligibility, determined by quarter grades, will be 
taken on the last day of each school week (with the exception of the first two weeks of each quarter). 
 
Each period of ineligibility will begin the following Monday and extend through Saturday.  All IHSA and IESA 
eligibility rules will be followed.  If a student is ineligible, the student will continue to practice and attend, but NOT 
participate in games with the team. 
 
Students that receive 20 or more discipline points will not be eligible to participate in extra-curricular activities. 
 
CONDUCT 

1. Student participation in the various school extra-curricular programs (which include players, managers, 
statisticians, cheerleaders, and other jobs related to the program) shall not engage in the illegal use, 
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possession, or sale of tobacco, alcohol and other drugs or drug paraphernalia. In addition students shall 
not engage in any illegal activity including, stealing, theft, burglary or possession of stolen articles.   

 
First Violation: Student shall be suspended for two contests. The student, however, must be 

seated on the team bench in street clothes, not sitting with the fans.  The 
parents will be notified of the suspension. 

Second Violation: Student will be suspended from all extra-curricular activities for one calendar 
year or he/she may go to the Hancock Mental Health Center for assessment 
and rehabilitation. If the student adheres to the rehabilitation program, then 
he/she could again participate. 

 
Third Violation: The student will forfeit all eligibility for the remainder of his/her junior high or 

high school career. Students who go through the rehabilitation program will be 
allowed to appeal to a committee of head coaches, principal, and 
superintendent for possible reinstatement. 

 
2. Violation of this policy is determined by the following sources: 

A. Student admitting to violating policy 
B. Reported by student’s parents 
C. Witnessed by coaching staff and/or administration 
D. Evidence from law enforcement 

 
3. If the activity does not allow the student to complete the suspension (first, second, or third offense, 

depending upon the infraction) the suspension would carry over to the next activity in which the student 
participates (sport to sport). The suspension would start on the date of the first contest. The student will 
be expected to participate in all scheduled practices/meetings and attend all events during the 
suspension. A suspension that begins in the junior high and cannot be completed at the junior high must 
be completed at the high school; however, once that suspension has ended, the student will start with a 
new Extra-Curricular Code disciplinary record. 
 

STUDENT CONDUCT DURING EXTRA-CURRICULAR ACTIVITIES    
Our school rules apply during the school day, before school, after school, and during extra-curricular events. This 
includes school activities at other locations. The following rules and procedures will be enforced during extra-
curricular activities. Failure to follow these rules and procedures will result in disciplinary actions.   

1. Students must remain inside the school facility when attending sporting events. Students are not to be in 
the parking lot, outside lobby, or circle drive when attending a sport event. 

2. Students are not to be “hanging out” in the cafeteria, hallways, lobby, or restrooms during sporting 
events. The only exception to this is if they are working for an organization, getting food at the concession 
stand, or accompanied by a staff member.   

3. Students are to remain in their seats while an athletic contest is taking place.  Students can exit the gym 
during timeouts, quarter breaks, and halftime.   

4. Students are not allowed to go to their lockers unless they have permission from a faculty member.   
 
CONSEQUENCES FOR INAPPROPRIATE BEHAVIOR 
Any fans, including adult fans, who behave in an inappropriate manner or who are ejected from an event by a 
game official/judge/administrator during Southeastern School athletic or extracurricular activities, whether the 
activity is home or away, will be denied admission to, and participation in, extracurricular activities or school 
events. The penalty for the offense could result in additional days or less days depending on the severity and 
circumstances of the incident. 

• First Offense:  30-day suspension from all extracurricular activities. 
• Second Offense:  12-month suspension from all extracurricular activities. 

 



31 
 

STUDENT ATHLETE CONCUSSIONS AND HEAD INJURIES 
The Superintendent or designee shall develop and implement a program to manage concussions and head injuries 
suffered by students. The program shall: 
1. Prepare for the full implementation of the Youth Sports Concussion Safety Act, that provides, without limitation, 
each of the following: 

• The Board must appoint or approve members of a Concussion Oversight Team for the District. 
• The Concussion Oversight Team shall establish each of the following based on peer reviewed 

scientific evidence consistent with guidelines from the Centers for Disease Control and 
Prevention: 
i. A return-to-play protocol governing a student’s return to interscholastic athletics practice or 
competition following a force of impact believed to have caused a concussion. The 
Superintendent or designee shall supervise an athletic trainer or other person responsible for 
compliance with the return-to-play protocol. 
ii. A return-to-learn protocol governing a student’s return to the classroom following a force of 
impact believed to have caused a concussion. The Superintendent or designee shall supervise the 
person responsible for compliance with the return-to learn protocol. 

• Each student and the student’s parent/guardian shall be required to sign a concussion 
information receipt form each school year before participating in an interscholastic athletic 
activity. 

• A student shall be removed from an interscholastic athletic practice or competition immediately 
if any of the following individuals believes that the student sustained a concussion during the 
practice and/or competition: a coach, a physician, a game official, an athletic trainer, the 
student’s parent/guardian, the student, or any other person deemed appropriate under the 
return-to-play protocol. 

• A student who was removed from interscholastic athletic practice or competition shall be 
allowed to return only after all statutory prerequisites are completed, including without 
limitation, the return-to-play and return-to-learn protocols developed by the Concussion 
Oversight Team. An athletic team coach or assistant coach may not authorize a student’s return-
to-play or return-to-learn. 

• The following individuals must complete concussion training as specified in the Youth Sports 
Concussion Safety Act: all coaches or assistant coaches (whether volunteer or a district 
employee) of interscholastic athletic activities; nurses who serve on the Concussion Oversight 
Team; athletic trainers; game officials of interscholastic athletic activities; and physicians who 
serve on the Concussion Oversight Team. 

• The Board shall approve school-specific emergency action plans for interscholastic athletic 
activities to address the serious injuries and acute medical conditions in which a student’s 
condition may deteriorate rapidly.  

2. Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, including its 
Protocol for NFHS Concussion Playing Rules and its Return to Play Policy. These specifically require that: 

• A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a 
practice or game shall be removed from participation or competition at that time. 

• A student athlete who has been removed from an interscholastic contest for a possible 
concussion or head injury may not return to that contest unless cleared to do so by a physician 
licensed to practice medicine in all its branches in Illinois or a certified athletic trainer. 

• If not cleared to return to that contest, a student athlete may not return to play or practice until 
the student athlete has provided his or her school with written clearance from a physician 
licensed to practice medicine in all its branches in Illinois or a certified athletic trainer working in 
conjunction with a physician licensed to practice medicine in all its branches in Illinois. 

3. Require that all high school coaching personnel, including the head and assistant coaches, and athletic directors 
obtain online concussion certification by completing online concussion awareness training in accordance with 105 
ILCS 25/1.15. 
4. Require all student athletes to view the Illinois High School Association’s video about concussions. 
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5. Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other 
written instrument that a student athlete and his or her parent/guardian must sign before the student is allowed 
to participate in a practice or interscholastic competition. 
6. Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois 
High School Association regarding the nature and risk of concussions and head injuries, including the risks inherent 
in continuing to play after a concussion or head injury. 
7. Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms 
consistent with that of a concussion. 
 
PARENT/GUARDIAN CONCERNS 
The coaches have the final decision in all game situations and management of team play.  Confrontational 
situations of unsportsmanlike conduct by parent/guardian will not be tolerated by this school district.  This 
behavior is detrimental to the players, coaches, and parents.  A phone call will be made to the offender(s) by the 
administration reminding them of the Code of Conduct agreement. If a second offense occurs, a letter will be sent 
to the offender(s).  In this letter, two options will be suggested: 

1. If any parent/guardian is unhappy with the team, the parent/guardian may remove their daughter/son 
from the team; or 

2. The Board of Education has the authority to ban the parent(s)/legal guardian(s) from any number of 
future events. 

 
The Administration/Board of Education has the right to suspend or remove an athlete and/or parent/guardian for 
gross misconduct. The Administration/Board of Education will review the testimony of the player, coach, and other 
person(s) deemed pertinent to the issue. 
 
If a problem should arise and a parent/player wishes to speak to a coach, please call and make an appointment.  
DO NOT APPROACH A COACH WITH A PROBLEM OR CONCERN AT ANY TIME BEFORE, DURING, OR AFTER A GAME. 
The conference will be held with all coaches in a professional manner.  If this does not resolve the matter, then it 
should be presented to the Administration. 
 
ADMINISTRATIVE PROCEDURE 
The following will be the process by which a person is denied admission due to a violation of the Board of 
Education policy for Extra-Curricular Conduct Code for Participants, Parents/Guardians and Spectators. 

1. Any person who disrupts a school event or is ejected by a game official/judge/administrator or otherwise 
violates the School Board policy concerning the Extra-Curricular Conduct Code for Participants, 
Parents/Guardians and Spectators will be directed to leave the event site and not return to any school 
event until an administrative hearing with the violator is held to determine the appropriate 
consequences.  The administrative hearing will be conducted by the District Superintendent and/or their 
designee and is recommended to be held within 5 school days of the violation in question.  In the event 
that the District Superintendent recommends that the violator not be allowed to attend school events 
beyond the date of the administrative hearing, the Board will be officially notified of the length of 
consequences. 

2. The violator may appeal the consequences to the Board; however, the consequences will remain in place 
until such time as the appeal may be heard at the next regularly scheduled Board Meeting. 

 
HOLIDAYS/SUNDAYS/EMERGENCY DAYS 

1. Regular practices may be held on holidays except for Christmas Day and Thanksgiving Day.  All varsity 
athletes are expected to attend regularly scheduled practices and games on all holidays, during 
Thanksgiving vacation, winter vacation and spring (Easter) break.   

2. Administration will determine whether or not practices can be held on days when school is dismissed 
early for weather-related reasons. 

3. Administration will determine whether practices can be held on days when school is cancelled due to 
weather-related reasons. These practices must not be made mandatory.   
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4. Sunday practices are discouraged. 
 
COOPERATIVE TRANSPORTATION 
When Southeastern is in session, transportation to and from practice, games, and meets WILL BE PROVIDED.  
Students/parents will be responsible for their own transportation home.  If Southeastern is not in session, 
transportation WILL NOT BE PROVIDED. Students/parents will be responsible for their own transportation on these 
days. 
 
SCHOOL RULES 
All handbook and school rules apply to all extra-curricular activity participants.  Coaches will give all athletes the 
complete version of the Extra-Curricular Code. 
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GENERAL 
 
BULLYING, INTIMIDATION, AND (SEXUAL) HARASSMENT 
Bullying, intimidation, and (sexual) harassment are not acceptable in any form and will not be tolerated at school 
or any school-related activity, on school property, on school buses and transportation vehicles or through a school 
computer, network or other school electronic equipment.  The school will protect students against retaliation for 
reporting incidents of bullying, intimidation, or (sexual) harassment, and will take disciplinary action against any 
student who participates in such conduct.  No person shall harass, intimidate or bully another student on the basis 
of actual or perceived race, color, nationality, sex, sexual orientation, gender-related identity or expression, 
ancestry, age, religion, creed, immigration status, physical or mental disability, gender identity, order of protection 
status, status as homeless, or actual or potential marital or parental status, including pregnancy, military status, 
unfavorable discharge from military service, association with a person or group with one or more of the 
aforementioned actual or perceived characteristic or any other distinguished characteristic.  The school and district 
will not tolerate harassing, discriminating, intimidating conduct, or bullying whether verbal, physical, or visual, that 
affects the tangible benefits of education, that unreasonably interferes with a student’s educational performance, 
or that creates an intimidating, hostile, or offensive educational environment.  Bullying means any severe or 
pervasive physical or verbal act or conduct, including communications made in writing or electronically, directed 
toward a student that has or can be reasonably predicted to have the effect of:  

1. Placing the student in reasonable fear of harm to the student’s person or property. 
2. Causing a substantially detrimental effect on the student’s physical or mental health.  
3. Substantially interferes with the student’s academic performance.  
4. Substantially interferes with the student’s ability to participate in or benefit from the services, activities, 

or privileges provided by the school. 
Examples of prohibited conduct include, without limitation, any use of violence, intimidation, force, noise, 
coercion, threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property, 
retaliation, hazing, bullying, bullying through the transmission of information from a school computer, a school 
computer network, or other similar electronic school equipment, or other comparable conduct.  Students who 
believe they are victims of bullying, intimidation or harassment or have witnessed such activities are encouraged 
to discuss the matter with the student nondiscrimination coordinator, building administrator or a complaint 
manager.  Students may choose to report to a person of the student’s same sex.  Complaints will be kept 
confidential to the extent possible given the need to investigate.  Students who make good faith complaints will 
not be disciplined.  Any student who is determined, after an investigation, to have engaged in bullying, 
intimidation or harassment will be subject to disciplinary consequences as provided in this handbook, including but 
not limited to, suspension and expulsion consistent with the school and district’s discipline policy. Parents of 
students who have engaged in the above behavior will be notified.  Any student making a knowingly false 
accusation regarding harassment may also be subject to disciplinary consequences. 
 
DANCES 
Southeastern Junior/Senior High will sponsor two high school dances and two junior high dances.   

1. All school rules apply and will be enforced. 
2. Students will be deemed ineligible to attend dances based on The Big Three Points scale.   
3. Only Southeastern Junior High students are allowed to attend Southeastern Junior High dances. 
4. If a high school student’s date is not a current Southeastern student, your date must be officially 

approved by administration.  There are no dance permission forms as in the past.   
5. Junior high students are not allowed at high school dances.  High school students are not allowed at junior 

high dances.  
6. Students are not allowed to leave dances early, unless it is an emergency situation.  Parents will be 

contacted. 
7. All guests attending a high school dance must be under the age of 22. 

 
EDUCATION OF CHILDREN WITH DISABILITIES 
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It is the intent of the district to ensure that students who are disabled within the definition of Section 504 of the 
Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act are identified, evaluated and provided 
with appropriate educational services.  The School provides a free appropriate public education in the least 
restrictive environment and necessary related services to all children with disabilities enrolled in the school. The 
term “children with disabilities” means children between ages 3 and the day before their 22nd birthday for which it 
is determined that special education services are needed.  It is the intent of the school to ensure that students with 
disabilities are identified, evaluated, and provided with appropriate educational services.  A copy of the publication 
“Explanation of Procedural Safeguards Available to Parents of Students with Disabilities” may be obtained from the 
school district office. 
 
EMERGENCY SCHOOL CLOSINGS  
In cases of bad weather and other local emergencies, please listen to any local radio or television station to be 
advised of school closings or early dismissals.  If bad weather or other emergency occurs during the day, please 
listen to local media stations for possible early dismissal information.  In addition, Southeastern will be using the 
School Reach Phone Messaging System.   
 
ENGLISH LANGUAGE LEARNERS 
The school offers opportunities for English Language Learners to develop high levels of academic attainment in 
English and to meet the same academic content and student academic achievement standards that all children are 
expected to attain. Parents/guardians of English Language Learners will be: (1) given an opportunity to provide 
input to the program, and (2) provided notification regarding their child’s placement in, and information about, the 
District’s English Language Learners programs. 
 
For questions related to this program or to express input in the school’s English Language Learners program, 
contact Cyle Rigg at 217-392-2125.   
 
EQUAL OPPORTUNITY AND SEX EQUITY  
Equal educational and extracurricular opportunities are available to all students without regard to race, color, 
nationality, sex, sexual orientation, gender identity, ancestry, age, religious beliefs, physical or mental disability, 
status as homeless, or actual or potential marital or parental status, including pregnancy.  No student shall be, 
based on sex or sexual orientation, denied equal access to programs, activities, services, or benefits or be limited in 
the exercise of any right, privilege, advantage, or denied equal access to educational and extracurricular programs 
and activities.  Any student or parent/guardian with a sex equity or equal opportunity concern should contact:  D. 
Todd Fox, Superintendent. 
 
FEES 
Registration $70.00 
Registration – Reduced $35.00 
Driver’s Education $50.00 
Driver’s Education – Reduced $25.00 
Breakfast $1.75 
Breakfast – Reduced $0.30 
Lunch  $2.90 
Lunch – Reduced $0.40 
Additional Milk $0.35 
 
Students will not be denied educational services or academic credit due to the inability of their parent/guardian to 
pay fees or charges. Students whose parent/guardian is unable to afford student fees may receive a fee waiver. A 
fee waiver does not exempt a student from charges for lost and damaged books, locks, materials, supplies, and/or 
equipment. 
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Applications for fee waivers may be submitted by a parent/guardian of a student who has been assessed a fee. A 
student is eligible for a fee waiver if the student currently lives in a household that meets the income guidelines, 
with the same limits based on the household size, that are used for the federal free and reduced meals program. 
Within 30 days, the school district will notify the parent/guardian if the fee waiver request has been denied, along 
with the appropriate appeal process. If you have questions regarding the fee waiver process or would like to pick 
up an application waiver, you may contact the district office at 217-392-2172. 
 
FIELD TRIPS 
Field trips are a privilege for students.  Students must abide by all school policies during transportation and during 
field-trip activities, and shall treat all field trip locations as though they are school grounds.  Failure to abide by 
school rules and/or location rules during a field trip may subject the student to discipline.  All students who wish to 
attend a field trip must receive written permission from a parent or guardian with authority to give permission.  
Cell phone use on field trips will be at the discretion of the teacher/chaperone.  Students may be prohibited from 
attending field trips for any of the following reasons: 

• Failure to receive appropriate permission from parent/guardian or teacher 
• Failure to complete appropriate coursework 
• Behavioral or safety concerns 
• Denial of permission from administration 
• Student does not meet the required dress code 
• No Fun at the Sun List (10 or more discipline points) 

Other reasons as determined by the school (including but not limited to excessive absences or insufficient grades). 
 
HANCOCK COUNTY ACADEMY 
Attending the Hancock County Academy is not a right, but a privilege.  Southeastern Junior/Senior High is not 
obligated to send students to the Academy.  Students do not have the right to attend the Academy.  There are 
school districts that will not send their students to the Academy, will not accept Academy credit, and therefore will 
not allow the student to attend graduation ceremonies.  Admittance into the Academy MUST be approved by the 
building principal.  The building principal must be the first contact, not the Academy.   

1. It is recommended that students be at least 17 years old.   
2. It is recommended that students need only 8 credits or fewer to graduate.   
3. Students must be able to read/write at the 8th grade level. 
4. Academy students are not allowed to participate in extracurricular sports or activities. 
5. Academy students are not allowed to attend school-sponsored dances. 
6. Academy students are not allowed to attend the Quincy Vocational Program.   
7. Credits earned by Academy students will be accepted by Southeastern High School. 
8. Academy students who successfully complete the graduation requirements of Southeastern High 

School will be allowed to go through graduation ceremonies.  
Students who complete graduation requirements early will be allowed to petition for graduation no earlier than 
one semester before their graduating class. 
 
HANCOCK COUNTY SAFE SCHOOL/OUT OF DISTRICT STUDENTS 
As Southeastern students, those who attend the Hancock County Safe School or any of our various Out-of-District 
programs are eligible to participate in extra-curricular activities, attend dances, etc.  These students will, however, 
be subject to ineligibility for such events/activities based on equivalent Academic, Behavior, and Attendance 
standards that have been set forth by this handbook and/or the supervisors of a given 
event/activity.  Southeastern administration will be involved in determining equivalent standards and making 
rulings on student eligibility.  
 
 
HEARING OR VISUALLY IMPAIRED STUDENTS 
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Special state schools are available for students who are deaf, hard of hearing, blind, or visually impaired. The 
services of the Illinois School for the Deaf or the Illinois School for the Visually Impaired are available as needed. 
Please contact the building principal for additional information. 
 
INDIVIDUAL AND SMALL GROUP COUNSELING 

1. Any student 12 years of age or older may seek school counseling services.  The consent of the student’s 
parent/guardian shall not be necessary.  The parent/guardian of the student shall not be informed 
without consent of the student unless the person providing the counseling service believes that such 
disclosure is necessary.  If the person providing counseling intends to disclose the fact of counseling to the 
parent/guardian, the student shall be so informed.  Counseling shall be limited to 5 sessions, with a 
session lasting not more than 45 minutes.  Parental/guardian consent must be obtained if any additional 
counseling is to be provided. (405 ILCS 5/Sec. 3-501) 

2. For students under 12 years of age, parental consent must be obtained before counseling is provided. 
3. In any case, counseling services may be given without consent of the parent/guardian when it is necessary 

to prevent the student from causing serious harm to self or others. 
4. A one-time conference with a student shall be considered part of a child find screening process, not 

counseling.  See the Illinois Administrative Code (IAC) 226.110c)2). 
 
INCENTIVES 

Grades: 
 Students who have an “A” in a class are not required to take the class’ semester final. 
 Students who make High Honor Roll will be recognized at Award’s Day and will be eligible to win 

$500.00 at the high school level and $250.00 at the junior high level.   
 
Attendance: 

 Perfect attendance in a class is worth 2% added to your semester grade.  If only one day is 
missed, 1% will be added to your semester grade. 

 Students who have perfect attendance (excluding bereavement and school-related) for the year 
will be recognized at Award’s Day and be eligible to win $500.00 at the high school level and 
$250.00 at the junior high level.   

 Students who have two absences or less in a class and are passing the class are not required to 
take the class’ semester final.   

Discipline:   
 Students who have zero discipline points for the year will be recognized at Award’s Day and will 

be eligible to win $500.00 at the high school level and $250.00 at the junior high level.   
 
INDIVIDUALS WITH DISABILITIES 
Individuals with disabilities will be provided an opportunity to participate in all school-sponsored services, 
programs, or activities.  Individuals with disabilities should notify the superintendent or building principal if they 
have a disability that will require special assistance or services and, if so, what services are required.  This 
notification should occur as far in advance as possible of the school-sponsored function, program, or meeting.  

 
INTERNET ACCEPTABLE USE  
All use of electronic networks shall be consistent with the District’s goal of promoting educational excellence by 
facilitating resource sharing, innovation, and communication. These procedures do not attempt to state all 
required or proscribed behavior by users. However, some specific examples are provided. The failure of any user to 
follow these procedures will result in the loss of privileges, disciplinary action, and/or legal action. 
 
Terms and Conditions 
Acceptable Use - Access to the District’s electronic network must be: (a) for the purpose of education or research, 
and be consistent with the District’s educational objectives, or (b) for legitimate business use. 
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Privileges - The use of the District’s electronic network is a privilege, not a right, and inappropriate use will result in 
a cancellation of those privileges. The system administrator or Building Principal will make all decisions regarding 
whether or not a user has violated these procedures and may deny, revoke, or suspend access at any time.  His or 
her decision is final.  
 
Unacceptable Use - The user is responsible for his or her actions and activities involving the network.  Some 
examples of unacceptable uses are: 

a. Using the network for any illegal activity, including violation of copyright or other contracts, or 
transmitting any material in violation of any State or federal law; 

b. Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused; 
c. Downloading of copyrighted material for other than personal use; 
d. Using the network for private financial or commercial gain; 
e. Wastefully using resources, such as file space; 
f. Hacking or gaining unauthorized access to files, resources, or entities; 
g. Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination, and use 

of information about anyone that is of a personal nature including a photograph; 
h. Using another user’s account or password; 
i. Posting material authored or created by another without his/her consent; 
j. Posting anonymous messages; 
k. Using the network for commercial or private advertising; 
l. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, 

obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal material; and 
m. Using the network while access privileges are suspended or revoked. 

 
Network Etiquette - The user is expected to abide by the generally accepted rules of network etiquette. These 
include, but are not limited to, the following: 

a. Be polite. Do not become abusive in messages to others. 
b. Use appropriate language. Do not swear, or use vulgarities or any other inappropriate language. 
c. Do not reveal personal information, including the addresses or telephone numbers, of students or 

colleagues. 
d. Recognize that email is not private. People who operate the system have access to all email. 

Messages relating to or in support of illegal activities may be reported to the authorities. 
e. Do not use the network in any way that would disrupt its use by other users. 
f. Consider all communications and information accessible via the network to be private property. 

 
No Warranties - The District makes no warranties of any kind, whether expressed or implied, for the service it is 
providing. The District will not be responsible for any damages the user suffers. This includes loss of data resulting 
from delays, non-deliveries, missed-deliveries, or service interruptions caused by its negligence or the user’s errors 
or omissions. Use of any information obtained via the Internet is at the user’s own risk. The District specifically 
denies any responsibility for the accuracy or quality of information obtained through its services. 
 
Indemnification - The user agrees to indemnify the School District for any losses, costs, or damages, including 
reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of these procedures. 
 
Security - Network security is a high priority. If the user can identify a security problem on the Internet, the user 
must notify the system administrator or Building Principal. Do not demonstrate the problem to other users. Keep 
your account and password confidential. Do not use another individual’s account without written permission from 
that individual. Attempts to log-on to the Internet as a system administrator will result in cancellation of user 
privileges. Any user identified as a security risk may be denied access to the network. 
Vandalism - Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is defined as 
any malicious attempt to harm or destroy data of another user, the Internet, or any other network. This includes, 
but is not limited to, the uploading or creation of computer viruses. 
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Telephone Charges - The District assumes no responsibility for any unauthorized charges or fees, including 
telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line costs. 
 
Copyright Web Publishing Rules - Copyright law and District policy prohibit the re-publishing of text or graphics 
found on the web or on District websites or file servers without explicit written permission. 

a. For each re-publication (on a website or file server) of a graphic or a text file that was produced 
externally, there must be a notice at the bottom of the page crediting the original producer and 
noting how and when permission was granted. If possible, the notice should also include the web 
address of the original source. 

b. Students and staff engaged in producing web pages must provide library media specialists with email 
or hard copy permissions before the web pages are published. Printed evidence of the status of 
“public domain” documents must be provided. 

c. The absence of a copyright notice may not be interpreted as permission to copy the materials. Only 
the copyright owner may provide the permission. The manager of the website displaying the material 
may not be considered a source of permission. 

d. The fair use rules governing student reports in classrooms are less stringent and permit limited use of 
graphics and text. 

e. Student work may only be published if there is written permission from both the parent/guardian and 
student. 

 
Use of Email - The District’s email system, and its constituent software, hardware, and data files, are owned and 
controlled by the School District. The School District provides email to aid students and staff members in fulfilling 
their duties and responsibilities, and as an education tool. 

a. The District reserves the right to access and disclose the contents of any account on its system, 
without prior notice or permission from the account’s user. Unauthorized access by any student or 
staff member to an email account is strictly prohibited. 

b. Each person should use the same degree of care in drafting an email message as would be put into a 
written memorandum or document. Nothing should be transmitted in an email message that would 
be inappropriate in a letter or memorandum. 

c. Electronic messages transmitted via the School District’s Internet gateway carry with them an 
identification of the user’s Internet domain. This domain is a registered name and identifies the 
author as being with the School District. Great care should be taken, therefore, in the composition of 
such messages and how such messages might reflect on the name and reputation of the School 
District. Users will be held personally responsible for the content of any and all email messages 
transmitted to external recipients. 

d. Any message received from an unknown sender via the Internet should either be immediately 
deleted or forwarded to the system administrator. Downloading any file attached to any Internet-
based message is prohibited unless the user is certain of that message’s authenticity and the nature 
of the file so transmitted. 

e. Use of the School District’s email system constitutes consent to these regulations. 
 
Internet Safety 
Internet access is limited to only those acceptable uses as detailed in these procedures. Internet safety is almost 
assured if users will not engage in unacceptable uses, as detailed in these procedures, and otherwise follow these 
procedures. 
Staff members shall supervise students while students are using District Internet access to ensure that the 
students abide by the Terms and Conditions for Internet access contained in these procedures. 
Each District computer with Internet access has a filtering device that blocks entry to visual depictions that are: (1) 
obscene, (2) pornographic, or (3) harmful or inappropriate for students, as defined by the Children’s Internet 
Protection Act and as determined by the Superintendent or designee. 
The system administrator and Building Principals shall monitor student Internet access. 
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LAW ENFORCEMENT AGENCIES–COOPERATION POLICY 
Southeastern CUSD 337 maintains an excellent working relationship with the various law enforcement agencies 
that serve our district.  At times, it may become necessary for law enforcement officers to interview our students. 
When this occurs the following procedure will be followed: 

1. The student will be called to the office.  
2. A staff member will remain with the student during the entire process including interview.   
3. An attempt will be made to notify parent(s) of the student being interviewed as soon as possible. 

 
MANDATED REPORTING OF CHILD ABUSE AND NEGLECT 
School employees are considered mandated reporters under the Abused and Neglected Child Reporting Act (Ill. 
Rev. Stat. 1985, Ch. 23, para. 2051 et sq.) meaning they are required to report or cause a report to be made to the 
child abuse Hotline number (1-800-25A-BUSE) whenever they have reasonable cause to believe that a child may be 
abused or neglected.  Additional language of the Abused and Neglected Child Reporting Act regards the reporting 
process and quality of communication as privileged information. 
 
MISSION STATEMENT 
The mission of the Southeastern School District is to provide a quality education within a safe, orderly, and 
disciplined environment where every student will develop the academic and life skills to be independent, 
productive citizens.   
 
NATIONAL HONOR SOCIETY 
The purpose of this organization is to create enthusiasm for scholarship, to stimulate service, to promote 
leadership, and to assist character development of high school students.  In the first semester, NHS membership 
will be offered to juniors and seniors with a minimum cumulative grade point average of 3.5.  Upon invitation, 
these students may complete an application form and write an essay in which he/she explains his/her 
qualifications for membership.  A five-member faculty council appointed by the principal will evaluate evidence of 
service, leadership in school and community, and character.  After review of the application and essay, the five-
member council will determine NHS membership by voting.  A majority vote will be necessary for inclusion to NHS.  
A formal induction ceremony will be conducted soon thereafter.   
 
EVERY STUDENT SUCCEEDS ACT 
The Southeastern District receives the following funding: 

• Title I, Part A, Improving the Academic Achievement of the Disadvantaged 
• Title II, Part A, Teacher and Principal Training and Recruitment Fund (Teacher Quality) 

The funds are used to pay the salaries and benefits of highly qualified teachers and specialists in language arts and 
reading, to pay for supplementary reading materials, technology, professional development, and community 
service activities.  Southeastern Elementary is a school wide Title I Program in grades K-6, which means that we 
serve ALL students.  A school wide program is a comprehensive reform strategy designed to upgrade the entire 
educational program in a Title I school; its primary goal is to ensure that all students, particularly those who are 
low achieving, demonstrate proficient and advanced levels of achievement on State academic achievement 
standards.  (Funding may be used to purchase leveled readers or phonics library readers for all students to use or 
to pay the salary of a teacher who serves to reduce the group size during reading instruction).  Whereas Title I 
targeted assistance programs only provide educational services to identified individual students, school wide 
programs allow staff in schools with high concentrations of students from low income families to redesign their 
entire educational program to serve all students.  The emphasis in school wide programs is on serving all students, 
improving all structures that support student learning, and combining all resources, as allowed, to achieve a 
common goal.  
Note: Southeastern Junior-Senior High School is not a Title I school, because the district feels services may be most 
effective if focused on students at the earliest grades.  The district will disseminate, free of charge, information 
about the complaint and appeal procedure with respect to these federal programs.  
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HOMELESS CHILD’S RIGHT TO EDUCATION  
When a child loses permanent housing and becomes a homeless person as defined by law, or when a homeless 
child changes his or her temporary living arrangements, the parent or guardian of the homeless child has the 
option of either: 

1. Continuing the child’s education in the school of origin for as long as the child remains homeless or, if the 
child becomes permanently housed, until the end of the academic year during which the housing is 
acquired; or  

2. Enrolling the child in any school that non-homeless students who live in the attendance area in which the 
child or youth is actually living are eligible to attend.  

Assistance and support for homeless families includes: 
Educational organizations and schools, food bank and meal programs, local service organizations (Goodwill, 
Salvation Army, etc.), family shelters, medical services.   
 
Policy of the Illinois State Board of Education on the Education of Homeless Children and Youth Overview:  The 
Illinois State Board of Education considers the school enrollment, attendance and success of homeless children and 
youth throughout Illinois as a high priority.  It is the policy of the ISBE that every homeless child and youth be 
sensitively identified as required by the federal McKinney-Vento Homeless Assistance Act, that every such child or 
youth be enrolled in and attend the appropriate school on every school day, and that school admission for such 
children and youth be immediate and handled sensitively and in a child and family-centered manner in accordance 
with McKinney-Vento and the Illinois Education for Homeless Children Act (IEHCA).  This policy is promulgated with 
the intention of minimizing educational disruption for homeless children and youth and promoting stability and 
continuity in education as well as providing social supports during a period of housing instability.  The 
Southeastern District 337 Homeless liaison is Junior / Senior High Assistant Principal - Cyle Rigg (217-392-2125) 
 
NON-SCHOOL-SPONSORED PUBLICATIONS/WEBSITES  
Students are prohibited from accessing and/or distributing at school any pictures, written material, or electronic 
material, including material from the Internet or from a blog, that: 

1. Will cause substantial disruption of the proper and orderly operation and discipline of the school or school 
activities;  

2. Violates the rights of others, including but not limited to material that is libelous, invades the privacy of 
others, or infringes on a copyright;  

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but not limited to 
material that is obscene, pornographic, or pervasively lewd and vulgar, or contains indecent and vulgar 
language;  

4. Is primarily intended for the immediate solicitation of funds; or  
5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, unless it is 

being used for school purposes. Nothing herein shall be interpreted to prevent the inclusion of material 
from outside sources or the citation to such sources as long as the material to be distributed or accessed 
is primarily prepared by students.  

The distribution of non-school-sponsored written material must occur at a time and place and in a manner that will 
not cause disruption, be coercive, or result in the perception that the distribution or the material is endorsed by 
the school district. 
 
PERMISSIONS 

1. Student Pictures.  From time to time, your student’s picture may appear in various in-district and out-of-
district publications such as newsletters, school newspapers, yearbooks, web pages, etc.    

2. Military Recruiters.  Federal Law requires the district to relate directory information, including a student’s 
name, address, and telephone number to military recruiters unless the parents object in writing.   

 
The district maintains a registry of parents/guardians of students who wish to have their names removed from the 
list above.  If you wish to have your student’s name removed please contact the building principal. 
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REQUESTS FROM MILITARY OR INSTITUTIONS OF HIGHER LEARNING 
Upon their request, military recruiters and institutions of higher learning will be given access to students’ names, 
addresses and telephone numbers.  Parents who do not want their child’s name to be released (or students over 
the age of 18 who do not want their name released) should contact the building principal. 
 
SAFETY DRILL PROCEDURES AND CONDUCT 
Students are required to be silent and shall comply with the directives of school officials during emergency drills.  
There will be a minimum of three (3) evacuation drills, a minimum of one (1) severe weather (shelter-in-place) drill, 
a minimum of one (1) law enforcement drill, and a minimum of one (1) bus evacuation drill each school year.  
There may be other drills at the direction of the administration.  Drills will not be preceded by a warning to the 
students. 
 
SEARCH AND SEIZURE  
In order to maintain order, safety, and security in the schools, school authorities are authorized to conduct 
reasonable searches of school property and equipment, as well as of students and their personal effects.  “School 
authorities” includes school liaison police officers. 
 
School authorities may inspect and search school property and equipment owned or controlled by the school (such 
as lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the 
consent of the student.  Students have no reasonable expectation of privacy in these places or areas or in their 
personal effects left there.  The building principal may request the assistance of law enforcement officials to 
conduct inspections and searches of lockers, desks, parking lots, and other school property and equipment for 
illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted through 
the use of specially trained dogs. 
 
School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, 
purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the 
search will produce evidence the particular student has violated or is violating either the law or the school or 
district’s student rules and policies.  The search will be conducted in a manner that is reasonably related to its 
objective of the search and not excessively intrusive in light of the student’s age and sex, and the nature of the 
infraction. 
 
When feasible, the search should be conducted as follows: 

1. Outside the view of others, including students. 
2. In the presence of a school administrator or adult witness. 
3. By a certificated employee or liaison police officer of the same sex as the student.   

 
Immediately following a search, a written report shall be made by the school authority who conducted the search, and given to 
the Superintendent.   
 
If a search produces evidence that the student has violated or is violating either the law or the school or district’s 
policies or rules, evidence may be seized and impounded by school authorities, and disciplinary action may be 
taken.  When appropriate, evidence may be transferred to law enforcement authorities. 
 
 
SEX EDUCATION INSTRUCTION  
Students will not be required to take or participate in any class or course in comprehensive sex education if his or 
her parent or guardian submits a written objection. The parent or guardian’s decision will not be the reason for 
any student discipline, including suspension or expulsion. Nothing in this section prohibits instruction in sanitation, 
hygiene or traditional courses in biology. 
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Parents or guardians may examine the instructional materials to be used in any district sex education class or 
course. 
 
SEX OFFENDER NOTIFICATION LAW 
Legislation requires principals/teachers of public and private elementary or secondary schools to notify parents 
that information about sex offenders in available to the public.  The sex offender information is available at 
www.isp.state.il.us/sor.  State law prohibits a convicted child sex offender from being present on school property 
when children under the age of 18 are present, except for in the following circumstances as they relate to the 
individual’s child(ren): 

1. To attend a conference at the school with school personnel to discuss the progress of their child. 
2. To participate in a conference in which evaluation and placement decisions may be made with respect to 

their child’s special education services.  
3. To attend conferences to discuss issues concerning their child such as retention or promotion. 

In all other cases, convicted child sex offenders are prohibited from being present on school property unless they 
obtain written permission from the superintendent or school board.  Anytime that a convicted child sex offender is 
present on school property – including the three reasons above - he/she is responsible for notifying the principal's 
office upon arrival on school property and upon departure from school property.  It is the responsibility of the 
convicted child sex offender to remain under the direct supervision of a school official at all times he/she is in the 
presence or vicinity of children.  A violation of this law is a Class 4 felony. 
 
SOCIAL NETWORKING WEBSITES 
State law requires the District to notify students and their parents/guardians that school officials may request or 
require a student or his or her parent/guardian to provide a password or other related account information to gain 
access to the student’s account or profile on a social networking website only to cooperate in an investigation.  
This request may be made only if there is reasonable cause to believe that the student’s account contains evidence 
that he or she violated a school disciplinary rule or Board policy.   
 
STATE TESTING INFORMATION  
The LEA and schools have provided, as required, information and school reports in a format and language, to the 
extent practical, understandable to the child’s parents. 
 
STUDENT BIOMETRIC INFORMATION  
Before collecting biometric information from students, the school must seek the permission of the student’s 
parent/guardian or the student, if over the age of 18. Biometric information means information that is collected 
from students based on their unique characters, such as a fingerprint, voice recognition or retinal scan. 
 
STUDENT PRIVACY PROTECTIONS  
Before a school official or staff member administers or distributes a survey or evaluation created by a third party to 
a student, the student’s parent/guardian may inspect the survey or evaluation, upon their request and within a 
reasonable time of their request. This applies to every survey: (1) that is created by a person or entity other than a 
district official, staff member, or student, (2) regardless of whether the student answering the questions can be 
identified, and (3) regardless of the subject matter of the questions. 
Parents who object to disclosure of information concerning their child to a third party may do so in writing to the 
building principal. 
 
STUDENT RECORDS 
School student records are confidential and information from them will not be released other than as provided by 
law. The school and district routinely discloses “directory” type information without consent.  Directory 
information is limited to: name, address, gender, grade level, birth date and place, parents’ names and address; 
academic awards, degrees and honors; information in relation to school-sponsored activities, organizations, and 
athletics; major field of study; and period of attendance at the school.  Any parent/guardian or eligible student 

http://www.isp.state.il.us/sor
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(student 18 or older) may prohibit the release of directory information by delivering a written request to the 
building principal. 
State and Federal law gives parents and eligible students certain rights with respect to their student records.  
These rights are: 
 

1. The right to inspect and copy the student’s education records within 15 school days of the day the school 
receives a request for access.  There may be a small charge for copies, not to exceed $.35 per page.  This 
fee will be waived for those unable to afford such cost. 

2. The right to request the amendment of the portion student’s education record that the parent/guardian 
or eligible student believes is inaccurate, misleading, irrelevant, or improper. 

3. The right to permit disclosure of personally identifiable information contained in the student’s education 
records, except in certain circumstances.  Disclosure is permitted without consent in the case of directory 
information and to school officials with legitimate educational or administrative interests.  Disclosure is 
also permitted without consent to: any person for research, statistical reporting or planning, provided 
that no student or parent/guardian can be identified; any person named in a court order; appropriate 
persons if the knowledge of such information is necessary to protect the health or safety of the student or 
other persons; juvenile authorities when necessary for the discharge of their official duties who request 
information before adjudication of the student; and in other cases permitted by law. 

4. The right to complain to the U.S. Department of Education if the school or district fails to comply with the 
above.  Federal officials can be contacted at: 

 Family Policy Compliance Office 
 U.S. Department of Education 
 400 Maryland Avenue. SW 
 Washington, D.C. 20202-4605 
 
SURVEYS REQUESTING PERSONAL INFORMATION  
School officials and staff members will not request, nor disclose, the identity of any student who completes any 
survey or evaluation (created by any person or entity, including the school or district) containing one or more of 
the following items: 

1. Political affiliations or beliefs of the student or the student’s parent/guardian.  
2. Mental or psychological problems of the student or the student’s family.  
3. Sexual behaviors or attitudes.  
4. Illegal, anti-social, self-incriminating, or demeaning behavior.  
5. Critical appraisals of other individuals with whom students have close family relationships.  
6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and 

ministers.  
7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.  
8. Income other than that required by law to determine program eligibility. 

The student’s parent/guardian may inspect the survey or evaluation upon, and refuse to allow their child to 
participate in the survey. The school will not penalize any student whose parent/guardian exercised this option. 
 
TEACHER QUALIFICATIONS  
Parents/guardians may request information about the qualifications of their child’s teachers and 
paraprofessionals, including: 

• Whether the teacher has met State certification requirements;  
• Whether the teacher is teaching under an emergency permit or other provisional status by which State 

licensing criteria have been waived;  
• The teacher’s college major;  
• Whether the teacher has any advanced degrees and, if so, the subject of the degrees; and 
• Whether any instructional aides or paraprofessionals provide services to your child and, if so, their 

qualifications.  
If you would like to receive any of this information, please contact the school office. 
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TEEN DATING VIOLENCE 
Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or in 
vehicles used for school-provided transportation, is prohibited. Teen dating violence occurs whenever a student 
who is 13 to 19 years of age uses or threatens to use physical, mental, or emotional abuse to control an individual 
in the dating relationship; or uses or threatens to use sexual violence in the dating relationship. The Board of 
Education adopted 7:185 Teen Dating Violence Prohibited in March 2014. 
 
TRANSFER TO ANOTHER SCHOOL 
If a student is a victim of a violent crime that occurred on school grounds during regular school hours or during a 
school-sponsored event, the parent /guardian may request a transfer to another public school within the district. 
 
VOLUNTEERS 
All school volunteers must complete the “Volunteer Information Form” and be approved by the school principal 
prior to assisting at the school. Forms are available in the school office.  Some teachers utilize parent volunteers in 
the classroom. The individual teachers make this decision.  Teachers who desire parent volunteers will notify 
parents.  For school-wide volunteer opportunities, please contact the building principal.  Volunteers are required 
to check in and out at the main office and receive a visitor badge before going to their destination. 
 
WEAPONS 
A student who is determined to have brought one of the following objects to school, any school-sponsored activity 
or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at 
least one calendar year but not more than 2 calendar years:  
 

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United 
States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card 
Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).  

2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other 
object if used or attempted to be used to cause bodily harm, including a “look alike” of any firearm as 
defined above.  

 
The expulsion requirement under either paragraph 1 or 2 above may be modified by the Superintendent, and the 
Superintendent’s determination may be modified by the Board on a case-by case basis. The Superintendent or 
designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in 
theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item is 
not equipped, nor intended, to do bodily harm.  
 
This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a 
concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a 
firearm in a locked vehicle in a school parking area. Adopted July 2014.  
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HEALTH 
 
COMMUNICABLE DISEASES 
The school will observe recommendations of the Illinois Department of Public Health regarding communicable 
diseases. 
 

1. Parents are required to notify the building principal if they suspect their child has a communicable 
disease.  

2. In certain cases, students with a communicable disease may be excluded from school or sent home from 
school following notification of the parent or guardian. 

3. The school will provide written instructions to the parent and guardian regarding appropriate treatment 
for the communicable disease. 

 
A student excluded because of a communicable disease will be permitted to return to school only when the parent 
or guardian brings to the school a letter from the student’s doctor stating that the student is no longer contagious 
or at risk of spreading the communicable disease. 
 
CPR AND AED VIDEOS 
All parents/guardians and staff are encouraged to view the video posted on the Illinois High School Association’s 
website on hands-only cardiopulmonary resuscitation and automated external defibrillators. 
 
DIABETES 
If your child has diabetes and requires assistance with managing this condition while at school and school 
functions, a Diabetes Care Plan must be submitted to the school principal.  Parents/guardians are responsible for 
and must: 
 

a. Inform the school in a timely manner of any change which needs to be made to the Diabetes Care 
Plan on file with the school for their child. 

b. Inform the school in a timely manner of any changes to their emergency contact numbers or contact 
numbers of health care providers. 

c. Sign the Diabetes Care Plan. 
d. Grant consent for and authorize designated School District representatives to communicate directly 

with the health care provider whose instructions are included in the Diabetes Care Plan. 
 
For further information, please contact the Building Principal. 
 
HEAD LICE 
The school will observe recommendations of the Illinois Department of Public Health regarding head lice. 
Parents are required to notify the school nurse if they suspect their child has head lice.  
 

1. Infested students will be sent home following notification of the parent or guardian. 
2. The school will provide written instructions to parent or guardian regarding appropriate treatment for the 

infestation. 
3. A student excluded because of head lice will be permitted to return to school only when the parent or 

guardian brings the student to school to be checked by the building principal and the child is determined 
to be free of the head lice and eggs (nits).  Infested children are prohibited from riding the bus to school 
to be checked for head lice. 

 
HOME AND HOSPITAL INSTRUCTION 
A student who is absent from school for an extended period of time, or has ongoing intermittent absences because 
of a medical condition, may be eligible for instruction in the student’s home or hospital.  A student who is unable 
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to attend school because of pregnancy will be provided home instruction, correspondence courses, or other 
courses of instruction before the birth of the child when the student’s physician indicates, in writing, that she is 
medically unable to attend regular classroom instruction as well as for up to 3 months after the child’s birth or a 
miscarriage.  For information on home or hospital instruction, contact: D. Todd Fox. 
 
HEALTH EXAMINATIONS AND IMMUNIZATIONS 
A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of 
the immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois 
Department of Public Health, within one year prior to:  

1. Entering kindergarten or the first grade;  
2. Entering the sixth and ninth grades; and  
3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special 

education, Head Start programs operated by elementary or secondary schools, and students 
transferring into Illinois from out-of-state or out-of-country). 

 
As required by State law:  

1. Health examinations must be performed by a physician licensed to practice medicine in all of its 
branches, an advanced practice nurse who has a written collaborative agreement with a collaborating 
physician authorizing the advanced practice nurse to perform health examinations, or a physician 
assistant who has been delegated the performance of health examinations by a supervising physician.  

2. A diabetes screening must be included as a required part of each health examination; diabetes testing 
is not required.  

3. Before admission and in conjunction with required physical examinations, parents/guardians of 
children between the ages of 6 months and 6 years must provide a statement from a physician that 
their child was “risk-assessed” or screened for lead poisoning. 

4. The Department of Public Health will provide all female students entering sixth grade and their 
parents/guardians information about the link between human papilloma virus (HPV) and cervical 
cancer and the availability of the HPV vaccine.  

 
Unless an exemption or extension applies, the failure to comply with the above requirements by October 15 of the 
current school year will result in the student’s exclusion from school until the required health forms are presented 
to the District. New students who register after October 15 of the current school year shall have 30 days following 
registration to comply with the health examination and immunization regulations. If a medical reason prevents a 
student from receiving a required immunization by October 15, the student must present an immunization 
schedule and a statement of the medical reasons causing the delay. The schedule and statement of medical 
reasons must be signed by the physician, advanced practice nurse, physician assistant, or local health department 
responsible for administering the immunizations.  
 
A student transferring from out-of-state who does not have the required proof of immunizations by October 15 
may attend classes only if he or she has proof that an appointment for the required vaccinations is scheduled with 
a party authorized to submit proof of the required vaccinations. If the required proof of vaccination is not 
submitted within 30 days after the student is permitted to attend classes, the student may no longer attend 
classes until proof of the vaccinations is properly submitted. 
 
EYE EXAMINATION 
All students entering Kindergarten or the school for the first time must present proof by the 2nd day of school of an 
eye examination performed within one year prior to entry of kindergarten or the school.  Failure to present proof 
by the 2nd day of school allows the school to hold the student’s report card until the student presents proof:  (1) of 
a completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. 
 
VISION SCREENING 
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Vision screening is not a substitute for a complete eye and vision evaluation by an eye doctor.  Your child is not 
required to undergo this vision screening if an optometrist or ophthalmologist has completed and signed a report 
form indicating that an examination has been administered within the previous 12 months.  The District has set the 
vision/hearing screening dates for October 18 and rescreening for October 31 (dates are subject to change.)   
 
EXEMPTIONS 
A student will be exempted from this policy’s requirements for:  

1. Religious or medical grounds if the student’s parents/guardians present to the Superintendent a signed 
statement explaining the objection;  

2. Health examination or immunization requirements on medical grounds if a physician provides written 
verification; or  

3. Eye examination requirement if the student’s parents/guardians show an undue burden or lack of 
access to a physician licensed to practice medicine in all of its branches who provides eye examinations 
or a licensed optometrist. 

 
MEDICATION 
Taking medication during school hours or during school-related activities is prohibited unless it is necessary for a 
student’s health and well-being.  When a student’s licensed health care provider and parent/guardian believe that 
it is necessary for the student to take a medication during school hours or school-related activities, the 
parent/guardian must request that the school dispense the medication to the child by completing a “Student 
Medical Authorization Form.”  No school or district employee is allowed to administer to any student, or supervise 
a student’s self-administration of, any prescription or non-prescription medication until a completed and signed 
School Medication Authorization Form is submitted by the student’s parent/guardian. 
 
No student is allowed to possess or consume any prescription or non-prescription medication on school grounds or 
at a school-related function other than as provided for in this procedure.  A student may possess an epinephrine 
auto-injector (EpiPen®) and/or an asthma inhaler prescribed for immediate use at the student’s discretion, 
provided the student’s parent/guardian has completed and signed an Authorization for Student Self-Medication 
Form.  The school and district shall incur no liability, except for willful and wanton conduct, as a result of any injury 
arising from a student’s self-administration of medication or epinephrine auto-injector or the storage of any 
medication by school personnel.  A student’s parent/guardian must agree to indemnify and hold harmless the 
school district and its employees and agents, against any claims, except a claim based on willful and wanton 
conduct, arising out of a student’s self-administration of an epinephrine auto-injector and/or asthma inhaler, or 
the storage of any medication by school personnel. 
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MEALS 
 
UNPAID MEAL CHARGES POLICY 
The U.S. Department of Agriculture requires all School Food Authorities (SFAs) operating federal school meal 
programs to have a written and clearly communicated policy to address unpaid meal charges by July 1, 2017.   
 
The Southeastern School District’s free and reduced meal rate is 62%.  The Southeastern School District’s role in 
determining eligibility for free and reduced meals is based on guidelines established by the U.S. Department of 
Agriculture.   
 
The following procedures will be used to address unpaid meal charges: 

1. Parents/guardians will be notified on a daily basis if their child’s account has a negative balance.  The 
communication will be a text message and the approximate time of the text will be 6:00 p.m. daily. There 
will be no phone calls; however, any amount of deficit will prompt a daily text message.   

2. All students (including students eligible for free and reduced meals) will not be allowed to charge extra 
milk or seconds on their account.  Only cash will be accepted for extra milk and seconds.   

3. Parents/guardians who are not eligible for free and reduced meals, but are struggling to pay for their 
child's meals, should contact the district superintendent to set up an acceptable payment plan.  All unpaid 
meal charges must be paid completely by June 30.  This option should be initiated by the parent.   

4. If a student has unpaid meals charges, amounting to $50 or more, AND the parent/guardian has not set 
up an acceptable payment plan with the superintendent, the student will be declared ineligible for extra-
curricular activities.   

5. If a student has a negative account balance, amounting to $50 or more, at the end of the fiscal year (June 
30th), the charges will be turned over to the collection agency.   

 
FOOD ALLERGIES 
State law requires our school district to annually inform parents of students with life-threatening allergies or life-
threatening chronic illnesses of the applicable provisions of Section 504 of the Rehabilitation Act of 1973 and other 
applicable federal statutes, state statutes, federal regulations and state rules.  If your student has a life-threatening 
allergy or life-threatening chronic illness, please notify the building principal at (217.392.2125).   
Federal law protects students from discrimination due to a disability that substantially limits a major life activity. If 
your student has a qualifying disability, an individualized Section 504 Plan will be developed and implemented to 
provide the needed supports so that your student can access his or her education as effectively as students 
without disabilities.  Not all students with life-threatening allergies and life-threatening chronic illnesses may be 
eligible under Section 504. Our school district also may be able to appropriately meet a student’s needs through 
other means. 
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STAFF 
 
 
D. Todd Fox Superintendent 
Tim Kerr Jr/Sr High Principal of Academics, Curriculum, and Online Learning 
Cyle Rigg Jr/Sr High Principal of Student Activities, Athletics, and Building & Maintenance 
Michelle Conkle Cook 
Brian Cooley Music 
Kathy Ferguson Paraprofessional 
Stephen Foster Physics/Chemistry 
Susan Genenbacher Media Specialist 
Brandon Gooding Social Studies 
Chad Griswold Special Education 
Sara Guymon Science 
Jordan Harris Physical Education 
Donna Harrison Cook  
Paul Henry Transportation 
Karen Henson Custodian 
Jan Holst Secretary 
Debra Hurt Mathematics 
Barb Kessler Special Education 
Carl Knight Maintenance 
Lisa Knorr Bookkeeper/Board Secretary 
Jon Lamb English 
Kayla Neisen Psychologist 
Shanna Orris Paraprofessional 
Cheryl Perry Paraprofessional 
Shellie Ramsey Secretary 
Amanda Reuther Music 
Laura Roberts Cook 
Sheila Roberts Paraprofessional 
Rob Scheiter Computers and Business 
Bryan Schullian Agriculture 
Carrie Shaffer District Administrative Assistant 
Donna Taylor Paraprofessional 
Julie Twaddell Paraprofessional 
Cindy Twidwell English 
Brett Ufkes Drivers Education 
Keela Whewell Math and English 
Jennifer Wiechert Counselor 
 
 
CLASS SPONSORS 
7th Grade Brandon Gooding & Jordan Harris 
8th Grade Keela Whewell & Bryan Schullian 
Freshman Cindy Twidwell & Stephen Foster 
Sophomore Barb Kessler & Jon Lamb 
Junior Sara Guymon 
Senior Debra Hurt 
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TRANSPORTATION 
 
The district shall provide free transportation for any student in the district who resides: (1) at a distance of one and 
one-half miles or more from his or her assigned school, or (2) within one and one-half miles from his or her 
assigned school where walking to school or to a pick-up point or bus stop would constitute a serious hazard due to 
vehicular traffic or rail crossing. Homeless students shall be transported in accordance with Section 45/1- 15 of the 
Education for Homeless Children Act.  If a student is at a location within the District, other than his or her 
residence, for child care purposes at the time for transportation to and/or from school, that location may be 
considered for purposes of determining the one and one-half miles from the school attended.  
 
A list of bus stops will be provided at the beginning of the school year. Parents must, at the beginning of the school 
year, select one bus stop at which a student is to be picked up, and one stop at which a student is to be dropped 
off. Students are not permitted to ride a bus other than the bus to which they are assigned. Exceptions must be 
approved in advance by the building principal.  
 
While students are on the bus, they are under the supervision of the bus driver. In most cases, bus discipline 
problems can be handled by the bus driver. In the case of a written disciplinary referral, student bus problems will 
be investigated and handled by the building principal. Parents will be informed of any and all inappropriate student 
behavior on a bus. Parents are encouraged to discuss bus safety and appropriate behavior with their children 
before the beginning of the school year and regularly during the year. 
 
A video and/or audio monitoring system may be in use on school buses. These systems have been put in place to 
protect students, staff, visitors and school property.  If a discipline problem is captured on audiotape or videotape, 
these recordings may be used as the basis for imposing student discipline.  If criminal actions are recorded, a copy 
of the tape may be provided to law enforcement personnel. 
 
In the interest of the student’s safety and in compliance with State law, students are expected to observe the 
following rules: 

1. Choose a seat and sit in it immediately upon entering the bus.  Do not stand in the entrance or in the aisle. 
2. Do not move from one seat to another while on the bus. 
3. Keep all parts of the body and all objects inside the bus. 
4. Loud conversation, singing, boisterous conduct, unnecessary noise or profanity is not allowed. 
5. Enter and exit the bus only when the bus is fully stopped. 
6. All school rules apply while on the bus, at a bus stop, or waiting for the bus. 
7. Use emergency door only in an emergency. 
8. In the event of emergency, stay on the bus and await instructions from the bus driver. 
9. Good behavior and behavior that will not distract the bus driver from operating the bus safely is required.  

Crowding, pushing, scuffling, and other needless commotion are grounds for disciplinary action. 
10. Do not open windows. 
11. Keep the bus neat and clean. 
12. Athletic footwear equipped with cleats or spikes are not allowed on the bus. 
13. Inappropriate behavior will be reported to school authorities and failure to observe safety rules may result 

in suspension from bus services. 
14. Be waiting at your bus stop on time. 
15. Never tamper with, damage, or deface anything in or on the bus, or any of the bus or school equipment. 
16. Keep book bags, books, packages, coats, and other objects out of the aisles.  Keep all body parts clear of 

the aisles when seated. 
17. Eating is not permitted on the bus. 
18. Parents will be liable for any defacing or damage students do to the bus. 

 
Students who violate the above rules and expectations will be subject to the school’s discipline point system. In 
addition, students may be suspended from riding the school bus for up to ten consecutive school days for engaging 
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in gross disobedience or misconduct   If a student is suspended from riding the bus for gross disobedience or 
misconduct on a bus, the school board may suspend the student from riding the school bus for a period in excess 
of ten days for safety reasons.  The district’s regular suspension procedures shall be used to suspend a student’s 
privilege to ride a school bus.  Video and audio cameras may be active on buses to record student conduct and 
may be used for the purpose of investigation into misconduct or accidents on the bus. 
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